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11.1 Portals
In Projectile, administrators can create and manage portals for any user group.
The portals allow quick access to functionalities (such as the time tracker or
the absence request), standard evaluations (see Help, part 9) or self-defined
queries and reports (see Help, part 10).  

The portals consist of a functionality to show and hide the portals (green), the
"portal bar" (blue) with the defined portals, the individual active portals (oran-
ge) and an "edit menu" for the portal (red):

11.2 Create Portals (Query)
In the following example, we create some portals, save them as templates and
assign them to a user group. After login, the portal bar is first displayed (if ne-
cessary) and…

…  opened.

You can then create a new portal in the light grey square.
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The portal is now created and gets the name "Home*" from the system, where
the * is a counter for all created portals.

The portal is then renamed using the function "Rename portal" …

... (here "Tab 2") and the dialogue is confirmed. The length of the individual
portals in the portal bar is limited to about 8 characters and the full name is
then only displayed in the tooltip or the detail header.

The actual setup of the portal begins with the "plus" symbol. 

In the following dialog you can choose between the options "Query" (from the
Query Manager) or "Evaluation" (from the standard evaluations). In the first
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example a query (the example from Help, Part 10, Section 10.3.1) is to be
used.

After selecting the "Query" option ...

... all available queries from the Query Manager are listed and one of the que-
ries is selected. "Available" means that the query is available and the user has
rights to this query.

The result of this query is then displayed directly as a portal ...
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... and can still be provided with a detailed heading. 

The headline within the portal can be up to 100 characters long.
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A further portal is then created, ...

... renamed (here "Tab 1") and selecting the portal type.

11.3 Create Portal (Evaluation)
For the second portal of the example we choose the option "Evaluation".

The system then lists all available standard evaluations. "Available" evaluation 
means that the evaluation is available and the user has rights to this evaluati-
on.

The result of this saved evaluation is then displayed directly as a portal …
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... and can still be provided with a detailed heading. 

You can also change the order of the individual portals in the portal bar using
drag and drop. In the example, "Tab 1" is now moved before "Tab 2". 

11.4 Create Portals (Functionality)
In the portal bar, you can also store functionalities such as the time tracker,
the absence request, the group calendar, the information car park, the forum
or the kanban boards as a portal.

To add the TimeTracker as portal to the portal bar, you only have to click on
the function "as portal" in the TimeTracker …
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... and the system creates a portal with the time tracker:

Of course the TimeTracker then opens for the users of the portal with the per-
sonal TimeTracker of the logged in user. If the portal with the time tracker is
moved to the first position, the time tracker opens automatically for the users
of the portal after login.

Analogous to the procedure with the TimeTracker, the absence recording is
also made to the portal …

... und änderte die Positionen der einzelnen Portale.

The TimeTracker is now at the first position of the Portlet bar and opens auto-
matically for the users of the portal after login:
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11.5 Manage Templates
When the portals are completed, you can save the constellation of portals as a
template. The administration of portal templates is located in the main menu
under "Settings - Portals - Manage Templates".

The name of the template (here "Project Manager") is then entered in the dia-
log and the template is saved with "Save".
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Users can either actively load this template or it can be assigned to one or
more user groups. The active loading of a template - like saving the template -
is done in the same dialog using the "Load intro template" button. 

If you want to assign a portal template to a user group, you must assign the
portal template to the role and, if necessary, select the option "Overwrite exis-
ting portals with template". This option forces the use of the assigned portal
template.

The action "Administration - Reload configurations" activates this change in the
system. If, for example, the project manager "Meier Jana" logs on, the system
opens with the four stored portals:
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