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11.1 Portals

In Projectile, administrators can create and manage portals for any user group.
The portals allow quick access to functionalities (such as the time tracker or
the absence request), standard evaluations (see Help, part 9) or self-defined
queries and reports (see Help, part 10).

The portals consist of a functionality to show and hide the portals (green), the
"portal bar" (blue) with the defined portals, the individual active portals (oran-
ge) and an "edit menu" for the portal (red):

Z Fi, 25.06.2021 kw2s 2 schawbrerer D (O [N [L‘ TimeTracke ™ Team cater [IEILGRRN Ga/MPM 1l @ DBI i DB I i Aust® [ad Aush 11 il Ausl. Seara\--- Document lwﬂ
¥ K [l Portal MPM T ha=
Aktive Kundenprojekte D

POF | XLS

=% W Projektibersicht | <

sl Numimer Description Status Customer Begin planning End planning Plan[h]  Actisal [h] Differenz [h]  Abrecheribar [h] Abrechnet [h] Rest [h] o
Ll Sum 34500 518,42 342658 3.159,75

B 2 ATB Autobau AG 768,00 49,42 718,58 728,00

| 3 oos Einfihnung EPM Advance ATB Autobau AG  05.12.2019 10.03.2020 216,00 26,25 189,75 26,25 72,00 212,00

F] 4| ms Einfilhrung EPM | Active ATB Autobu AG | 08.01.2020 24.02.2020 232,00 0,00 32,00 0,00 0,00 22,0

1] 5 os0 Demo 12 Active ATB Autobau AG  05.05.2020 30.07.2020 40,00 15,17 24,63 18,17 0,00 12,00

| s oss Einflhrung EPM | Active ATB Autobau AG  15.06.2020 21.07.2000 256,00 0,00 256,00 0,00 0,00 256,00

| 7| oe7 Tickets Acthve ATB Autobau AG  04.08.2020 31.08.2020 24,00 8,00 16,00 8,00 0,00 16,00

B s €SB Consult Be... 283,00 18,50 264,50 256,00

o9 o Entwicklung Mo...  Active €58 Consult Be...  09.12.2019 19.12.2019 27,00 18,50 8,50 0,00 0,00 0,00

£ | 10| 061 Einfihrung EPM | Active CSB Consult Be...  22.06.2020 30.10.2020 256,00 0,00 256,00 0,00 144,00 256,00

Bin CSH Consult AG 1.380,00 267,00 1.113,00 L177,25

Fl] 12| o1 Entwickiung Mo... | Active CSH Consul AG  02.12.2015 20.05.2020 240,00 70,75 169,25 46,75 0,00 184,00

1| 13| o02 Entwickiung Mo... | Active CSH Consult AG  O4.12.2019 24012020 2000 6825 161,75 65,50 0,00 179,00

] 14| 003 Entwicklung Mo... | Advance CSH Consult AG 09.12.2019 28.02.2020 230,00 52,50 177,50 52,50 0,00 184,00

B 15 o2 Entwicklung Mo...  Advance CSH Consult AG 02.01.2020 27.03.2020 242,00 14,00 228,00 14,00 0,00 232,00

1) 16 o4 Einfihoung Proj. | Active CSH Consul A 06.12.2015 25.00.2020 224,00 27,00 197,00 27,00 625 200,00

[l 17| o45 Einfilhrung EPM Active CSH Consul AG  12.03.2020 21042020 214,00 34,50 179,50 33,15 10,00 168,25

11.2 Create Portals (Query)

In the following example, we create some portals, save them as templates and
assign them to a user group. After login, the portal bar is first displayed (if ne-
cessary) and...

< Fri, 25.06.2021 kW25 2 SchaubPeter () () | Document o &Y

opened.

- Fri, 25.06.2021 KW25 2 SchaubPeter () () (@ TimeTrack | '™ Team caler (ST @vPvn EoB1 EDED [ AuslD i Ausl i [ Ausl b mSearch--- Documenttvp-m

You can then create a new portal in the light grey square.
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- Di, 26.11.2019 KW48 2 002 Schaub Peter (3

Dokumenttyp.

p 2] Startseite S =

The portal is now created and gets the name "Home*" from the system, where
the * is a counter for all created portals.

»» X [ Portal Home 66 B

< Di, 26.11.2019 KW48 2 002 SchaubPeter (&) () mSuchen... Dokumenmpg

The portal is then renamed using the function "Rename portal" ...

¢ sl Portal Home 99 b=

... (here "Tab 2") and the dialogue is confirmed. The length of the individual
portals in the portal bar is limited to about 8 characters and the full hame is
then only displayed in the tooltip or the detail header.

¢ |is| Portal Home 99 D=

| % Rename Portal o

| Title b2 |

Ok || fCancel

The actual setup of the portal begins with the "plus" symbol.

- Di, 26.11.2019 KW48 2 002 Schaub Peter () () mSuchen... Dokumenmp.m
»» X | Portal Tab 2 b=

-

In the following dialog you can choose between the options "Query" (from the
Query Manager) or "Evaluation" (from the standard evaluations). In the first
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example a query (the example from Help, Part 10, Section 10.3.1) is to be
used.

After selecting the "Query" option ...

% |in| Portal Tab 2 Lt =—

| select Type [=]

... all available queries from the Query Manager are listed and one of the que-
ries is selected. "Available" means that the query is available and the user has
rights to this query.

X izl Portal Tab 2 Rk

* select Query alj
I .
Name Report. Format Start End Period Chart period

105 - Personal - Meine Units {Manager)
1DS - Personal - Mitarbeiter (aktiv, Festangestellt)

1DS - Projekt - Kundenprojekt (aktiv, Dashboard kauf)  Projekte - MPM III DASHBOARD
1DS - Projekt - Kundenprojekt (aktiv, Dashboard operativ) Projekte - MPM Iv DASHBOARD

1DS - Projekt - Kundenprojekt (aktiv, MPM) Profekte - MPM 1 LIST

1DS - Projekt - Kunden, aktiv, h, kaufm.)  Projekte - MPM 11 LIST 01.12.2019 31.12.2019 Weekly  Current Month
105 - Projekt - (aktiv)

105 - Projekt - Kundenprajekt (passiv)
IDS - Projekt - Meine Arbeitspakete (passiv und aktiv)  Arbeitspaket - Basiswerte  LIST
1DS - Tickets mit Verweisen auf Kunden

1DS - Vertrieb - Erledigte Aktionen

The result of this query is then displayed directly as a portal ...
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3 |iz| Partal Tab 2

1627991043526-0

i

W O®m N W s W N e

0 o e e o

Status Description Contents deseriptio Begin planning

BeingPlanned Einfiihrung Fibu 05.12.2019
Passive Einfihsung EPM 05.12.2019
Passive Entwicklung Mo... 25.11.2019
Passive Einfihrung EPM 06.01.2020
Passive Einfilhrung EPM 20.01.2020
Passive Neues Projekt dsfhsfheh 21.01.2020
Open Einfhrung EPM 28.01.2020
Passive Test 30.01.2020
Open Einfihrung EPM 04.02.2020
Passive Test 123 13.02.2020
Passive sdigr 13.02.2020
Passive Einfilhsung EPM 13.02.2020
Open Einfihrung EPM 25.02.2020
Passive Test 06.03.2020
Passive PT-Projekt 09.06.2020
Passive Einfihsung Fibu Inhaltsbeschred... 08.01.2020

End planaing
10.01.2020
28.02.2020
20.03.2020
12.02.2020
27.03.2020
30.04.2020
27.03.2020
27.03.2020
11.03.2020
29.05.2020
15.02.2020
24.04.2020
07.04.2020
29.05.2020
31.07.2020
16.03.2020

Customer

PBA Privatbank ...
ATB Autobau AG
MBG Maschinen...
CSH Consult AG
ATB Autobau AG
ATB Autobau AG
CSB Consult Be...
ATB Autobau AG
ATB Autobau AG
CSB Consult Be...
CSH Consult AG
CSB Consult Be...
CSB Consult Be...
CSB Consult Be...
CSB Consult Be...
CSH Consult AG

... and can still be provided with a detailed heading.

X |ia Portal Tab 2

1627991043526-0
Fl| £~
il 1
[l 2
B 3
(= 4
[ 5
[ 6
B 7
[ 8
[ 9
I 10
I 1
[l 12
F 13
] 14
] 15
] 16

Description Contents descriptio  Begin planning End planning
Einflihrung Fibu 05.12.2019 10.01.2020
Einfiihrung EPM 05.12.2019 28.02.2020
Entwicklung Mo... 25.11.2019 20.03.2020
Einfilhrung EPM 06.01.2020 12.02.2020
Einfiihrung EPM 20.01.2020 27.03.2020
Neues Projekt dsfhsthrh 21.01.2020 30.04.2020
Einfiihrung EPM 28.01.2020 27.03.2020
30.01.2020 27.03.2020
*|Rename Portlet O/ 020
dline 2 | 020
Ok | Cancel pel
20
2R e 020
Test 06.03.2020 29.05.2020
PT-Projekt 05.06.2020 31.07.2020
Inhaltsbeschrei... 08.01.2020 16.03.2020

g
g
H

Firma 2

Firma 1

Entwicklung

Firma 1

EEEEEEEEEEEEEEEERE
]

Customer

PBA Privatbank ...
ATB Autobau AG
MBG Maschinen...
CSH Consult AG
ATB Autobau AG
ATB Autobau AG
CSB Consult Be...
ATB Autobau AG
ATB Autobau AG
CSE Consult Be...
CSH Consult AG
CSBE Consult Be...
CSB Consult Be...
CSB Consult Be...
CSB Consult Be...
C5H Consult AG

Project managers | Planning time

Schaub Peter
Schaub Peter
Schaub Peter
Schaub Peter
Schaub Peter
Schaub Peter
Schaub Peter
Dohle Hannah
Schaub Peter
Schaub Peter
Jahnke Kevin
Schaub Peter
Schaub Peter
Behn Arvid, Piis...
Schaub Peter
Schaub Peter, ...

Exter Unit

Beratung

Firma 2

Beratung

Firma 1

Beratung

Firma 1

Entwicklung

Firma 1

The headline within the portal can be up to 100 characters long.

1| Portal Tab 2

Headline 2

Status Description
BeingPlanned Einfiihrung Fibu
Passive Einfihrung EPM

Contents descriptio  Begin planning

05.12.2019
05.12.2019

End planning
10.01.2020

Customer
PBA Privatbank ...

Exter Unit
Bl  Beratung

28.02.2020 ATB Autobau AG | [l

232:00
232:00
244:00
23200
232:00
316:00
23200

12:00
232:00

00:00

232:00
184:00

80:00
356:00

La=

Project manage
Schaub Peter
Schaub Peter
Schaub Peter
Schaub Peter
Schaub Peter
Schaub Peter
Schaub Peter
Dohle Hannah
Schaub Peter
Schaub Peter
Jahnke Kevin
Schaub Peter
Schaub Peter
Behn Arvid, Pfi:
Schaub Peter
Schaub Peter, J

ba=

Project managt
Schaub Peter
Schaub Peter
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A further portal is then created, ...
< Di, 26.11.2019 Kw48 2 002 Schaubpeter () (D) [T Tabzh msLmhen.., Dukumentwp.m

» X a| Portal Home 67 o=

... renamed (here "Tab 1") and selecting the portal type.

X [i] Portal Home 100 'D*E

1. Rename Portal |

[ 2.Select Type |

11.3 Create Portal (Evaluation)

For the second portal of the example we choose the option "Evaluation".

% |select Type =]

% Query | (=) Chart

The system then lists all available standard evaluations. "Available" evaluation
means that the evaluation is available and the user has rights to this evaluati-
on.

¥ select Chart [}

| o
Auslastung "Webinar"
Auslastung graphisch

~ Auslastung meiner festangestellten Mitarbeiter

I Auslastung tab. |

Auswertung ABC

Kapa 1

Personalbericht

Philotech ist toll
Projektauswertung UK-Koeln
Teamauslastung

The result of this saved evaluation is then displayed directly as a portal ...
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1627991582770-0

CreatedAt: 09.09.2020 16:43:17

Kapazititenauswertung Il: 01.03.2020 - 31.07.2020

(Alle Werte in %)

Mitarbeiter Projekt 3/2020|4/2020|5/2020|6/2020|7/2020

Dohle Hannah |045.2 Customizing aktiv 4,55 0,00/ 0,00 0,00 0,00
047.2 Customizing aktiv 12,85 0,00 0,00 0,00 0,00
0589.2 umsetzung aktiv 0,00, 0,00, 0,00 30,00 0,00
Abwesenheiten 0,00/ 0,00 21,05 000 0,00
| Summe 17,50| 0,00| 21,05 30,00 0,00

Eilers Hans 050 Demo 12 aktiv 0,00/ 0,00 486/ 521 521
Abwesenheiten 25,00 0,00 0,00{ 0,000 0,00
Summe 25,00, 0,00 4,86 521 521

. and can still be provided with a detailed heading.

You can also change the order of the individual portals in the portal bar using
drag and drop. In the example, "Tab 1" is now moved before "Tab 2".

lIEl ‘Hpe1 EpBm iEAusl. T fiE Ausl. 1T [iE Ausl. T EEl Dev IEITahz

—

IIE {8pBr [@EpBm (i Ausl. T [ Ausl. T o8 Ausl. T0  EE Dev QimRESEN [iE Tab 2 'l

11.4 Create Portals (Functionality)

In the portal bar, you can also store functionalities such as the time tracker,
the absence request, the group calendar, the information car park, the forum
or the kanban boards as a portal.

To add the TimeTracker as portal to the portal bar, you only have to click on
the function "as portal" in the TimeTracker ...

0 S0 [QE© O hme- -
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... and the system creates a portal with the time tracker:

< Di, 26.11.2019 kwag 2 002schawbpeter ) () NEBECETRRELTE)

(&S0 Suchen... Dokumenttyp. n

»» X L TimeTracker 002 Schaub Peter D=

B 28112009 [eE (© ()| aktionen~ Filter~

Of course the TimeTracker then opens for the users of the portal with the per-
sonal TimeTracker of the logged in user. If the portal with the time tracker is
moved to the first position, the time tracker opens automatically for the users
of the portal after login.

Analogous to the procedure with the TimeTracker, the absence recording is
also made to the portal ...

X Request absences {1
s
Q 800 @ M| |4 (0308221 |e@ b| [4] 03022022 |e|@ bl M
Q 2021 B — - 2022 ]

16

@ Schaub Peter (Holiday) | I 1|
i 1 1|

... und anderte die Positionen der einzelnen Portale.

IIEI 14 @mimetrack T Teamcale jEameM1 @ memn ERTRTEEE (@081 [iE DB I *I

The TimeTracker is now at the first position of the Portlet bar and opens auto-
matically for the users of the portal after login:

— — e — L4
Sl ™ Team calen (i@ MPM T i MPM I 7f Requestat [E/DBI [mDBI  * uSeamh-u Milestone E
X I TimeTracker Schaub Peter Ty =

EH 226072001 |e B (& )| Adions~ Filter -

IR Filter...

] From To Hours  Billable h Job Note

S Day 01: Monday, 26.07.2021 CW30 + [

00:00 00:00
= Day 02: Tuesday, 27.07.2021 cW30 « [

cali Rl Filter...
] Process number  TTlob Project Customer Due time Estimated time Actual time  Time to completion
E| 2 022.2.3-2 Aufgabe mit Tickets Schnitistellen Consult Softwar...  31.08.2020 24 0

B 2 047-1 Projektmanagement Einfiihrung EPM Consult Softwar...  19.03.2020 20 33,5

B 3 047.1-1 Konzeption Planung Consult Softwar...  11.07.2020 224 235

B 4 045.1-2 Spezifikation Planung Consult AG 25.03.2020 38 34,5

B s 049-1 AP1 Test 12.06.2020 56 14,25

[ 6 [ |o0s9.22 e2 umsetzung 17.07.2020 4 0

Bl 7 059.2-3 e3 umsetzung 21.07.2020 16 0

[ 8 [ |o671 Job mit Tickets Tickets Autobau AG 31.08.2020 24 8

El| o|[#] | 07212 ap 2 Phase T Consult Softwar...  10.09.2020 40 0
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11.5 Manage Templates

When the portals are completed, you can save the constellation of portals as a
template. The administration of portal templates is located in the main menu
under "Settings - Portals - Manage Templates".

- Tue, 03.08.2021 Kw31 2 schabpeter 3 () HEIRENGET T N A T e Searcn... "Milestone E
a“ & £j start page D=
© B Customer relationship manage...
“ & Project management ——
» il Purchasing and procurement X]Mahags Pectat-Tanplatd
& :;Oﬂ!raﬂd order E
B Tracking e | Saveas E
> € Billing | & Reques
3 Create
& 1y Ticket management
I 4% Risk management Fempiete
4 Query manager Project pl £ e &
Ak Firer Financial data load IntroTemplate ]
é_i-g Team calendar T load &
s Info market (extemn) | load P
Forum
Sticky Notes [©] Queries il @
‘_Gémﬂm Neue Portal-Vorlage | load IntroTemplate )
8 Personal settings Philotech-PM load IntroTemplate [
4 |z Portal load (2
[ Own portal config il load &
:_j Own portals Virl Inad IntroTemplate B
s Own porthets

i = | —— — ——
(2 Bulk print

The name of the template (here "Project Manager") is then entered in the dia-
log and the template is saved with "Save".

- || Manage Portal-Template (=
Save as rPrnject Manager | E
Portal-Template
Controliing load IntroTemplate | =
Financial data | load IntroTemplate | |5
Management | load InTempite =
Mitarbeiter (extern) | load IntroTemplate =
Mitarbeiter (intern) | load IntraTemplate =
Meue Portal-Vorlage | Ioa.d.I.nlh';:;I’émE-ISte_' '
Philotech-PM | load IntroTemplate | =
Teamleiter [ 1oad IntraTempiate | :
Testvorlage load IntraTemplate | =
Viri | Ioal.d.l.nlh';:;rém_qlélte_' '
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Users can either actively load this template or it can be assignhed to one or
more user groups. The active loading of a template - like saving the template -
is done in the same dialog using the "Load intro template" button.

If you want to assign a portal template to a user group, you must assign the
portal template to the role and, if necessary, select the option "Overwrite exis-
ting portals with template". This option forces the use of the assigned portal
template.

- Tue, 03.08.2021 KW31 2 Schaubreter () (D [[ERRINICE e oo e L T Ly ’nsﬂmh--- Milestone E
a“ L1 % Query for Group (11 Results) X 0 Group 08 - Projektieiter Zugriff auf "eigene” Projekte und Anlage neuer Projekte ha=
4 administration LSk & R & Filter.. B @ & = oocument- Edt- Adions-
# 2] Access rights system T
b ) ac T 01 - sakuikiins Id 3
- .
& Alusesgroups 7 3 03-pMO
B vser S — Description | Zugriff auf "eigene” Projekte und Anlage neuer Projekte
')P’m"“"’"’ | 5| 05- Backaffice
7 Authentication 7] & 06- Personal + GeneralDocumentRights
[ Evaluate access rights 71 7 07 - Organisationsieiter
[] Show perscnal data access e + Croatable documents
ey —!-EW o
() Show locked logins | 10 10- Mitarbeiter (extern)
O Loginas ¥ 11 11 Kundenzugang = Parameter
7] clobalenfig Sub groups
13 me
> B 5ystem ] g~ Name Deseription
> 3 Cherts IsRole €]
b || Customizing e
b Tols
b (3 Basic data IntroTemplate
S — | Portat-Template  [Project Management = ]
25 Reload server configuration ForcelntroTemplate [
y —

The action "Administration - Reload configurations" activates this change in the
system. If, for example, the project manager "Meier Jana" logs on, the system
opens with the four stored portals:

= Tue, 03.08.2021 KW31 S Meiersana @ (D NEN © timernce IERTTEH TN T nSear\:h... Document tmi
“ IL X . TimeTracker Meier Jana ha=
© [l Project management 'Ei % /03.08.2021 |@ @ («) )| Actions~ Filter ~
> 5 Purchasing and procureme...
© 89 Offer and order PHES Filter...
* L Tracking i From To | Hours  Billable h Job Note:
» € Biling
b 1l Ticket management
& |44 Risk management
4 Query manager
U Firer
f Team calendar
282 Info market
2 Forum
Sticky Notes ®
¥ % Settings | [ = Filter...
& pulkprine i Process number  TTlob Project Customer Due time Estimated time Actual time State [%]  Time to completion

= Day 01: Tuesday, 03.08.2021 CW31

oOEEE O
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