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1.1 Log In, Change Password, Log Out

In order for a user to log on to the system, it is necessary to define this user
as an employee. After starting the application (bookmark in the browser or en-
tering the URL), the login screen appears first. The start address usually has
the following structure: http://projectile-server/projectile/start. In the login

NoR2a106Y2021]

Anmelden projectile
——

Bitte melden Sie sich an
Please log in

Passwort

B Support
@ Intranet

€ Cockpit

Projectile 5.9.46 peter
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By entering the login and password, the user enters the system with the "Lo-

gin" button:
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Then the Projectile splash screen appears.

The login (and possibly the password) is usually assigned by the administrator.
If the administrator has not assigned a password, it should be changed by the
user immediately after the first login.

< Fri, 06.11.2020 kW45 2 SchaubPeter (D (D) [NEIRINEGE s SV b s = Ve D S = RV B = R L T mSearchu- Document tvvlm
“« L 2] startpage D=
I 4 Administration

I K8 Customer relationship management

I £ Human resources

I [ Project management 2 :‘m
b ' Purchasing and procurement

‘1 ' ‘ -
I 99 Offer and order Extras Tracking
> () Tracking & Absence application (& Time tracker ( ;
> [€)Biling Create (& Matrix-TimeTracker
I 1@ Ticket management - 'Last _— L olat N
g Planning "26.102020 @[
4 Query manager =
U Filter < 01.11.2020 © [
! Team calendar Charting S
3§ Info market - f
% Forum Queries :"
| Sticky Notes [} =
I 2 Settings
@ Bulk print

® & 0O E ) v o8 % Il m o5 2 O O

Tracking Human reso... Projectman. Purchasing.. 076 TO01 _ProjectTable... Ticketman.  Collection Administrati, Messages |

Note: The passwords are stored encrypted in the database. If the password is
forgotten, the administrator must reset the password in the employee
administration!

The function "Change Password" is located in the upper menu:

< Fri, 06.11.2020 KW45 2 schabpeter D () NERRENCRIS T

« -~ Change password I i start page

> & Administration £ Personal settings ‘
I K8 Customer relationship management S

I £ Human resources

Here the user can assign or change his own password. A dialog box appears in
which the old password is requested and then a new password can be entered
and confirmed.
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X > Change password

PWMinLength: 6 PWMinDigits: 0 PWMinSpace: 0 PWMinSpecialChar: 0 PWMinLowerCase: 0 PWMinUpperCase: 0
Old password

New password

Retym new pasword sscsscssssee

v X

To log off from the system, activate this button:

W45 2 Schaubpeter () () )

& 2] startpage

In the browser, it is then possible to log on again (possibly as another user for
administration) or to close the window permanently.

1.2 User Interface

After logging on to the system, the following elements usually appear (depen-
ding on the scope and authorization):

<> Fri, 06.11.2020 KW45| 2 lschaub peter | D] [()

[im « @ Timetrackk ™ Teamcaler @/ MPM1 [ mpMn D81 oI i Ausl. 1 > SB[ search...
“ Y —

> & Administration

1 K4 Customer relationship management
" £ Human resources

I (& Project management

I & Purchasing and procurement

Document typ.m

Dw=

| Home || Change Password || Online Help|“ Log Out

Create Data Portals Search Engine

1> 99 Offer and order
" ¥ Tracking
> €] Billing
[ 1@ Ticket management
1> %/ Risk management
4 Query manager
UL Filter
! Team calendar
3K Info market
% Forum
| Sticky Notes

&

b ;% Settings
(=) Bulk print

| Main Menu

D K O &

(4 ) =
) N

& Absence application

Create
Planning
Charting

Queries

Tracking L g
{2 Time tracker

(& Matrix-TimeTracker

"Last week <) 2g

26102000 o/
0111200 o/

g 5=l

{

=

©)
. 5

L

I~ N
PP Trackina  Human reso... Projectman.

Purchasina...

DDU E

001 076 TO01 ProjectTable... Ticketman.  Collection Administrati...

When clicking the "Home" button, the application switches directly to the
workspace, regardless of which mask or dialog is open. Clicking on the "Em-
ployee button" opens the "Change password" dialog, among other things.
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Clicking on the "Online Help" opens the Projectile online help and by clicking on
the "Logout Button" the user is logged out of the system.

Clicking on the "Portal Button" will open or close the portals (if any are defi-
ned):

[N

O ‘I (& TimeTracke ™™ Team caler i@ MPM1 @ MPM1II [EDBI @ DBI  [id AuslT i I
“ 4 slPortal Button| | Portals defined for the User

4% Adminictratinn

< Fri, 06.11.2020 KW45 2 Schaub Peter (?)

1.3 Creating and Editing Data

With the help of the "+-Button" data can be created in Projectile. The authori-
zation system determines which data a user may create. In the following ex-
ample, data of the type "document" is entered without going into the technical
aspects of cost entry:

I @AUSLI E » ']:—}-:',' Search...
kcreate document

Then a mask opens (here of the type "receipt"):

X || Receipt of costs 27 D=

[E Document~ View ~

| General data | Misc |
- Basic information
Description ‘

Type of cost ‘
Employee rSchaub Peter

Project \

bae 0611200 o

-

d4(|49]|4a]|l 4

— = Costs

Net amount r 0,00 EUR VAT Mwst-D-19% <] Gross amount 0,00 EUR
Amount in foreign currency Currency rEURO i
Budget -
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The fields with a red label are mandatory fields (which must be filled in by the
user) and the fields with a black label are optional fields. Often the input masks
also have tabs (as in this example). The tabs provide a better structuring of
the masks and - especially with many elements - more clarity. To switch to a
tab, click on the name of the tab.

After entering the necessary information, the record can be saved. In the win-
dow bar, unsaved changes are displayed if necessary:

X | © Receipt of costs 27

Document v View ~

| General data | Misc

| unsaved Changesl

- Basic information
Description 'Taxi v
Type of cost "Fahrtkosten d
Employee 'Schaub Peter d
Project 7025.2 Customizing =

Date 11122020 |®
Note
-/ Costs
Net amount [f 25,00 EUR VAT "MwSt-D-19% <|  Gross amount 25,00 EUR
Amount in foreign currency Currency 'EURO 4
Budget v

After saving, the data is stored in the SQL database and is available system-
wide:

X | | Receipt of costs 27 Taxi

[E 3% & Document~ Edit~ View~ Actions~

‘ General data H Misc
- Basic information
Description | Taxi
Type of cost | Fahrtkosten 4
Employee Schaub Peter v

Project 025.2 Customizing d

Date 11.12.2020 @ [

Note

-/ Costs

Net amount 25,00 EUR VAT  MwSt-D-19% < | Gross amount 29,75 EUR
Amount in foreign currency 25,00 Currency EURO v

Budget v
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1.4 Transferring a Data Record to the Dockbar

After saving (or after opening saved data) the record can be transferred to the
dockbar:

X || Receipt of costs 27 Taxi

B = Document - Edit - View ~ _ Actions - Transfer to Dockbar
General data Misc

- Basic information
Description | Taxi

Type of cost | Fahrtkosten
Employee Schaub Peter
Project 025.2 Customizing d
Date 11.122020 | @ [

Note

- Costs

Net amount 25,00 EUR VAT  MwSt-D-19% < | Gross amount 29,75 EUR

Amount in foreign currency 25,00 Currency EURO

Budget

N (1) (@) = A @)
W D [ i —@® (= Entry transferred to Dockbar =3 E
Purchasing... B dministrati... 27 Taxi

m Tracking Human reso... Projectman.
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1.5 Deleting Data

With the help of the "delete button" data in Projectile can be deleted from the
database:

X || Receipt of costs 27 Taxi
B& Document~ Edit~ View v Actions v
General data Misc

-/ Basic information

Description | Taxi -

Type of cost  Fahrtkosten <

Employee Schaub Peter v

Project 025.2 Customizing ~

Date 11.12.2020 @ [F]

Note

-/ Costs

Net amount 25,00 EUR VAT  MwSt-D-19% < | Gross amount 29,75 EUR
Amount in foreign currency 25,001 Currency EURO -

Budget <

Before the final deletion a safety query appears:

> 4 @ Delete and archive documents
Archive Standard v ||

Do you really want to delete? Perform now = Reload Cancel

ttention: You are about to delete following documents:

Documents [ gt~ Type Description State
= 1 Receiptof costs 27 Taxi

Dependent documents [ &~ Type Description State

Denied documents [ &k~  Type Description State

BrokenLink Warning [ &~  Type Description State

BrokenLink Error O] s~  Type Description State

Do you really want to delete? Perform now | Reload Cancel

Among other things, dependent data and some deletion options are displayed
here. Data can be irretrievably deleted ("shredder"), moved to an archive, mo-
ved to the standard archive (equivalent to a recycle bin) or marked as archived
or deleted.
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b4 B Delete and archive documents

Archive ' Standard al%
Do you | MarkAsArchived Reload | | Cancel
ekt
Projektarchiv D0 COCHmETiY
Docume Remove flag e Description State
Shredder ceipt of costs 27 Taxi
Standard
Dependent documents O 5~ Type Description State
Denied documents [ e~ Type Description State
BrokenLink Warning [ e~ Type Description State
BrokenLink Error O %~ Type Description State

Do you really want to delete? Perform now = Reload Cancel

Usually only administrators have access to deleted documents in the standard
archive. With the help of the action "Execute Now" the deletion process is exe-
cuted:

X B Delete and archive documents
Archive 'Standard <[

Do you really want to delete Reload Cancel
ttention: You are about to delete following documents:

Documents e~ | Type Description State

1 Receiptof costs 27 Taxi
Dependent documents O %~ Type Description State
Denied documents [ e~ Type Description State
BrokenLink Warning O e~ Type Description State
BrokenLink Error [ s~ Type Description State

Do you really want to delete? Perform now = Reload Cancel
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1.6 Searching and Finding Data

The search engine is used to find data. By entering a search string in the
search field and selecting a category, all documents in the category are sear-
ched for the string, based on a full text search. Tapping in the category field
restricts the selectable document types. In the example, the string "Entwi" is
searched for in the main projects:

FBTRPRIINUEEE SN ONNON = < © Tmelrack ™ Teamcaler @ MpM1 @ MPMTI [EpB1 @ DBI i Ausl.T (i@ Search--- Joocument tw'
Bl =

»  E] start page

| Input Field for a Search Term | | Start the Search—l

| Category for Search Engine |

It is also possible to search the entire database without selecting a category.
However, since such searches can take longer, a warning message appears if
no selection is made. The following figure shows the result list of the search
query:

R e OO = ¢ ©Timeteck ™ Teamcaler @ MPMI @ MPMI (@ DBI i@ DBI i Ausl.1 i@ Ausl. I il Aus * mSeamhu- "Project E
» | X Search for Project (203 Results) ] Start page bR=

LY Sk & R & Filter... | 1 Click Principle I

(] Number Status. Description Contents descriptio  Begin planning End planning | Ci

F 1 oo Active Entwicklung Mo... 02.12.2019 20.09.2020

B 2| o011 Active Planung 02.12.2019 12122019 | A q

[ 3 oor2 Active Customizing 13.12.2019 07.01.2020 A e ;8 1 L3

B 4| oor3 Passive Roll-out 12.01.2020 31002020 A

1 s oos Advance Einfhrung EPM 05.12.2019 10032020 A Request shsences o Tine tracke: ( .4

E1| | 0051 Advance Planung 06.12.2019 18.122019 A Craate LT ackey . -

[ 7 os2 Advance Customizing 05.12.2019 28022020 & Last week :

E| 8| oos3 Advance Pilotbetrieb 02.03.2020 10.03.2020 A Project planning M4062021 |

1 9 o BeingPlanned | Einfhrung Fibu 05.12.2019 10012020 P 006201 |elE

[ 10 0081 BeingPlanned | Planung 05.12.2019 16122019 | P o —

[ 11 oos2 BeingPlanned | Customizing 17.12.2019 01.01.2020 P4

[ 12| 0083 BeingPlanned | Pilotbetried 02.01.2020 10012020 | P

[ 13 o Advance Entwickiung Mo... 02.01.2020 27032020 ¢ Cypird

El 14| o111 Advance Konzeption 02.01.2020 2032020 | ¢

[ 15 o2 Advance Entwicklung 02.01.2020 22032020 ¢

E| 16| 0113 Advance Implementierung 02.01.2020 22032020 |

[ 17) 009 Advance Beratung "Einka... 05.12.2019 29.02.2020 | P4

E 18 013 Passive Einfihrung EPM 05.12.2019 28.02.2020 | A

[ 19 o131 Passive Planung 05.12.2019 28022020 &

Fl 20 o132 Passive Customizing 05.12.2019 28.02.2020 | A

21 o133 Passive Pilotbetried 05.12.2019 28022020 & |

1 2 o4 Active Einfihrung Pro)... 06.12.2019 25.01.2020 | .

[ 2 o141 Active Planung 06.12.2019 19122019 ¢

n...Ticketman.

The hit list lists all data in which the defined search string "Entwi" occurs. The
hit list can be enlarged by clicking on the window bar and further filtering wi-
thin the hit list is possible:
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O TimeTrackk ™ Team caler g/ MPM T id MPM IT

DBI (ia|DBII [id] Ausl. T  [i& Ausl. 1T [id] Aus * mSearchm Project m

» X Search for Project (203 Results) » ] start page Da=
DY Sk & R«
B Number Status Description Contents descriptio  Begin planning End planning  Customer Exter Unit i
F 1 o0 Active Entwickung Mo... 02.12.2019 20.09.2020 | CSH Consult AG | B Entwicklung g filter within the hitlist |
E 2| oor1 Active Planung 02.12.2019 12122019 | ATB Autobau AG | [l ( m)'
[ 3] oor2 Active Customizing 13.12.2019 07.01.2020  ATB Autobau AG | [ | Beratung g e Tracking %
[ 4 o0r3 Passive Roll-out 12.01.2020 31.01.2020 | ATB AutobauAG | B | Beratung <
Request absences ( Time tracker
Fl s oos Advance Einfiihrung EPM 05.12.2019 10.03.2020  ATB Autobau AG | [ | Beratung g
Fll 6 00s1 Advance Planung 06.12.2019 18.12.2019  ATB Autobau AG | [l < oty S icToa acke;
[l 7] oos.2 Advance Customizing 05.12.2019 28.02.2020 | ATB Autobau AG | [l g Last week
[l 8 0053 Advance Pilotbetrieb 02.03.2020 10.03.2020 = ATB Autobau AG | [HIl < Project planning '14,05.1021 o[
1| 9/ o008 BeingPlanned Einfiihrung Fibu 05.12.2019 10.01.2020 ' PBA Privatbank ... | [ | Beratung g 10062021 @]
[F]| 10/ 008.1 BeingPlanned Planung 05.12.2019 16.12.2019  PBA Privatbank ... [l g Evaluate
]| 11/ oos.2 BeingPlanned Customizing 17.12.2019 01.01.2020 ' PBA Privatbank .. | [#l  Beratung g
[ 12| 0083 BeingPlanned Pilotbetrieb 02.01.2020 10.01.2020 | PBA Privatbank ... | [ <
[ 13 o1 Advance Entwicklung Mo... 02.01.2020 27.03.2020 CSH Consult AG M Entwickung g CHs
[ 14] o111 Advance Konzeption 02.01.2020 27032020 CSH ConsultAG | [§I <
[ 15 o112 Advance Entwicklung 02.01.2020 27.03.2020 CSH Consult AG - g
S 1: ::’3 I 1 Click to enlarge the selected area L,..
[ 18 013 Passive Einfidhrung EPM 05.12.2019 28.02.2020 | ATB Autobau AG | [l <
[ 19 0131 Passive Planung 05.12.2019 28.02.2020 ATB Autobau AG [l g
F 20 0132 Passive Customizing 05.12.2019 28.02.2020 | ATB Autobau AG | [l <
[ 21 0133 Passive Pilotbetrieb 05.12.2019 28.02.2020 ATB Autobau AG Ml g
F 22/ 014 Active Einfidhrung Proj... 06.12.2019 25.01.2020 | CSH Consult AG | [§ | Beratung (
[ 23 0141 Active Planung 06.12.2019 19.12.2019 CSH Consult AG B Beratung 4

Ticketman. __ Collection Messages

The hit list can be sorted and columns can be ...

X Search for Project (203 Results)

DY Sk & @& Filter...
B Number Status Description | v | Contents descriptio Begin planning End planning  Customer Exter Unit Project managers | Planning time Actual time
E| 1|00 Active Entwickiung Mol 41 ort Ascending 02.12.2019 20,09.2020 CSH Consult AG | [# | Entwicklung Schaub Peter, M... 240:00 70:45
F] 2| o0r1 Active Planung Z| Sort Descending 02.12.2019 12122019 | ATB Autobau AG | [l Dohie Hannah 56:00 42:45
] 3 o0r2 Active Customizing 13.12.2019 07.01.2020  ATB AutobauAG [ | Beratung Schaub Peter 144:00 04:00
1] 4 o013 Passive Roll-out Columns 12.01.2020 31.01.2020 | ATB Autobau AG | [H] | Beratung Schaub Peter 40:00 24:00
[ s oos Advance Einfuhrung EPM| ]  Group by this field 05.12.2019 10.03.2020 | ATB Autobau AG | [B = Beratung Schmidt Norbert 216:00 26:15
1| 6 0051 Advance Planung Show in groups 06.12.2019 18122019 | ATB Autobau AG | [l Schmidt Norbert 64:00 07:00
[ 7| 00s.2 Advance Customizing | = Fpers , | 05122019 28.02.2020  ATB Autobau AG | [l Schmidt Norbert 96:00 19:15
1 8| 00s3 Advance 02.03.2020 10.03.2020 | ATB Autobau AG [l Schmidt Norbert 56:00 00:00
1] 9 o8 BeingPlanned Einfihrung Fibu 05.12.2019 10.01.2020  PBA Privatbank ... | [B] = Beratung Schaub Peter 232:00 00:00
[ 10/ 008.1 BeingPlanned Planung 05.12.2019 16122019 | PBA Privatbank ... [ Schaub Peter 64:00 00:00
] 11| 00s.2 BeingPlanned Customizing 17.12.2019 01.01.2020 PBA Privatbank ... [H] = Beratung Schaub Peter 112:00 00:00
[ 12) 0083 BeingPlanned Pilotbetrieb 02.01.2020 10.01.2020 | PBA Privatbank ... | [l Schaub Peter 56:00 00:00
[ 13 o1 Advance Entwicklung Mo... 02.01.2020 27.03.2020 CSH Consult AG [l Entwicklung Schmidt Norbert 242:00 14:00
[ 14| o111 Advance Konzeption 02.01.2020 27.03.2020  CSH Consult AG [l Schmidt Norbert 64:00 00:00
[ 15| o112 Advance Entwicklung 02.01.2020 27.03.2020 CSH Consult AG  [HI Schmidt Norbert 122:00 14:00
[ 16 0113 Advance Implementierung 02.01.2020 27.03.2020 CSH Consult AG | [§I Schmidt Norbert 56:00 00:00
[ 17 009 Advance Beratung "Einka... 05.12.2019 29.02.2020 | PBA Privatbank ... [H] | Beratung Schaub Peter, J... 120:00 00:00
[ 18| 013 Passive Einfiihrung EPM 05.12.2019 28.02.2020  ATB Autobau AG | [l Schaub Peter 232:00 00:00
] 19 0131 Passive Planung 05.12.2019 28.022020 ATB Autobau AG | [l Schaub Peter 64:00 00:00
[ 20| 0132 Passive Customizing 05.12.2019 28.02.2020  ATB Autobau AG | [l Schaub Peter 112:00 00:00
[ 21 0133 Passive Pilotbetrieb 05.12.2019 28.02.2020  ATB Autobau AG | [l Schaub Peter 56:00 00:00
[ 22| 014 Active Einfuhrung Proj... 06.12.2019 25.01.2020 CSH ConsultAG | [H] = Beratung Dohle Hannah, ... 224:00 27:00
] 23 0141 Active Planung 06.12.2019 19.12.2019  CSH Consult AG  [Hl | Beratung Dohle Hannah 56:00 19:00

... shown or hidden.
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X Search for Project (203 Results)

DUk & R &

] Number Status Description ~ Contents descriptio  Begin planning End planning  Customer Exter Unit Project managers Planning time Actual time
[ 1 001 Active Mo. At sort 02.12.2019 20.09.2020  CSH Consult AG | [l | Entwicklung Schaub Peter, M... 240:00 70:45
B 2| o011 Active Planung Z] sort Descending 02.12.2019 12122019  ATB Autobau AG | Bl Dohle Hannah 56:00 42:45
[ 3 o012 Active [¢ "l aanome 02012020 | ATB Autobau AG | [l | Beratung Schaub Peter 144:00 04:00
B 4| o013 Passive Roll-out %. Lo 150 ATB AutcbauAG [l  Beratung Schaub Peter 40:00 24:00
1| s/ oos Advance Einfihrung EPM| =] Group by this field | (¥ Status 120 | ATB AutobauAG | [ | Beratung Schmidt Norbert 216:00 26:15
1| o051 Advance Planung Show in groups 9] (| Description 119 | ATB Autobau AG | [l Schmidt Norbert 64:00 07:00
F1| 7| 00s.2 Advance Customizing | pipars Contents description 139 | AT Autobau AG [ Schmidt Norbert 96:00 19:15
[ 8 00s3 Advance Pilotbetried [¥]  Begin planning 120 | ATB Autobau AG | [l Schmidt Norbert 56:00 00:00
] 9/ o008 BeingPlanned Einfiihrung Fibu |@ End planning 120 | PBA Privatbank ...  [Ml = Beratung Schaub Peter 232:00 00:00
[ 10 o081 BeingPlanned Planung Customer 19 | PBA Privatbank ... | [l Schaub Peter 64:00 00:00
[[] 11 oos.2 BeingPlanned Customizing [v] External project 120 PBA Privatbank ... Ml Beratung Schaub Peter 112:00 00:00
[ 12 0083 BeingPlanned Pilotbetried @] Unit 120 | PBA Privatbank ... | [l Schaub Peter 56:00 00:00
[ 13/ o1 Advance Entwickiung Mo... Project managers 120 | CSH Consult AG | Bl | Entwicklung Schmidt Norbert 242:00 14:00
[ 14| 0111 Advance Konzeption Planning time 180 | CSH Consult AG | Wl Schmidt Norbert 64:00 00:00
[ 15| o112 Advance Entwicklung (@] Actual time 180 | CSH Consult AG | Bl Schmidt Norbert 122:00 14:00
F1 16/ 0113 Advance Implementierung 02012020 | 27032020 CSH Consult AG [ Schmidt Norbert 56:00 00:00
[ 17 009 Advance Beratung "Einka... 05.12.2019 29.02.2020 | PBA Privatbank ... [B | Beratung Schaub Peter, ). 120:00 00:00
[ 18| 013 Passive Einfhrung EPM 05.12.2019 28.02.2020 ATB AutobauAG | [l Schaub Peter 232:00 00:00
[ 19 0131 Passive Planung 05.12.2019 28.02.2020  ATB AutobauAG | [ Schaub Peter 64:00 00:00
[ 20| 0132 Passive Customizing 05.12.2019 28.02.2020  ATB AutobauAG | [ Schaub Peter 112:00 00:00
[ 21 0133 Passive Pilotbetrieb 05.12.2019 28.02.2020  ATB AutobauAG | [l Schaub Peter 56:00 00:00
[ 22| 014 Active Einfhrung Proj... 06.12.2019 25.01.2020 CSH Consult AG | [l Beratung Dohle Hannah, ... 224:00 27:00
[ 23| 0141 Active Planung 06.12.2019 19.12.2019  CSH Consult AG | [l | Beratung Dohle Hannah 56:00 19:00
- - -
1.7 Main Menu, Hit List and Work Area
The main menu can be folded up...
- Mon, 21.06.2021 KW25 wsl ¢ O TimeTrackk ™ Team cale
& Administration
1.3 Customer relationship manage...
£ Human resources
(& Project management
3 Purchasing and procurement
83 Offer and order e
{9 Tracking collapse navigation
€ Billing Creave
1 Ticket management
~ Risk management Project planning
. Query manager
A Fitter
*** Team calendar CLrd
&4 Info market
= Forum Queries
Sticky Notes *
2 Settings
(53 Bulk print
jo.
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.. and unfolded.

as| 4 7 (D TimeTrack ™ Team caler  Jia| M

unfold navigation again

=)

v

Extras Tracking ' »
Request absences L7 Time tracker (
Create ./ Matrix-TimeTracker
"Last week At
Project planning 14062021 | © [
20062021 @[
Evaluate
Queries

ministration Guide), "CRM" (part 2 of the help), "Personnel" (part 3 of the
help), "Project Management" (part 4 of the help), "Quotes and Orders", etc.

In the following example, first the menu "Personnel" is opened (click on the
menu item) and then the employees (click on the entry "Employees"). A hit list
with the created employees will then open. This hit list can be changed by the
administrator in the Query Manager.
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- Mon, 21.06.2021 KW25 2 Schaub Peter ¢ asl ¢ (D Timerack "™ Teamcaler @ MPMI @ MPMI (@ DBI &/ DBII (iE Ausl. 1 [ Ausl. I fid Aus * nSearchm " Project m

«“ I1 | X 21.06.2021 14:00:52 (27 Results) ] start page =
# Administration DSk & R« Filter... .
M relationshi I Open Main Menu Entry l
B Customer ship manage... B Name First name Personnel num
4 Human resources D 1 ‘B!fﬂ'.llﬂg A
Menu Ent ns Hitlist | AL
£ Employees OUFE| 2| *Enwickiung A I 6 ry Opens S
£ Employee contracts . K 7
[ 3] =support A Extras Tracking L fug
Absence registration 1| 4/ Behn Anvid E
Working time accounts F 5/ pohle Hannah 02 Request absences L2/ Time tracker ’
&% Organization structure OlE| 6 ctes pre, o Create (& Matrix-TimeTracker
%, Occupations @A 7| eesnir E "Last week
. Hourly rates YIE 8 Franke Heiner 03 Project planning N4062021 |=
ii;": [ 9 Jahake Kevin 001 "2006.2021 o/
ueries
o - [F]| 10| Jansen Heidi Evaluate
Lock time tracking 1) 11/ Kate Maria 002
(& Project management | 12| qausen Friz
4 Purchasing and procurement B/ 13| Maier Gl Queries
(33 Offer and order 1| 14| Meier Jan 067
£ Tracking [[] 15 Meier Jana
€]Billing 1| 16| Meier Tomara 0076
S Ticket management 1! 17| Miller Kaus 041
B Risk management [ 18| Mdller Marjan o
L. Query manager F 19 oto Frauke o Hitlist |
- Fiter [] 20| Pfisterer Rene 3
-
(] Team calendar [F]| 21| Raber Olivia 009 |
e nto maret [ 2 sdaib peter o \ -
& Forum [7]| 23| schmidt Norbert 007

By clicking on a line in the hit list the data record of the employee opens in de-
tail mode:

<« Mon, 21.06.2021 KW2 OF = ¢ ©Timeeck "™ Teamcaler [@MPMI @ MPMI i@ DBI @ DBI [l Ausl.1 (i@ Ausl. I  [i@l Aus * Searchu- "Project
«“ I3 X 21.06.202114:00:52 (27 Results) X £ Employee Dohle Hannah Dt
# Administration DHhYeik & ®R|= Filter.. [ @ & 1 () Documents Edit~ View~ Backreferences~ Actions«
K3 Customer relationship manage... ] Name First name Personnel num | General data | Addresses & Communication | Working Time Management | Skill management | Misc
4 5 Human resources o
a8 ) ] 1| *Beratung A = Basic information
Employees [7] 2 *Entwicklung A nnel [024
£ Employee contracts Fl 3/ *support A =0
" number
Absence registration ] 4/ Behn Anid E
Salutation | Mrs. Title  Dipl.-Ing.
Working time accounts 1 s/ Dohle Hannah 024 ol-Ing.
&% Organization structure * T 6 e — 3 Name Dohle First Hannah
., Occupatons ®E 7| seshin E name
., Hourly rates ® E1| 8/ Franke Heiner 023 Note
il Chart F]| 9/ Jahnke Kevin 001
| Quertes [7]| 10 Jansen Heidi = Organization
Lok time tracdng 0 11 Kate Maria 002 Employee Fixed Function  Entwickler
{8 Project management [ 12| Kausen Fritz status
B Purchasing snd procurement [ 13| Maier Gabi Current location | Frankfurt Cost| 200 - Entwicklung
(8 Offer and order ] 14| Meier Jan 067 e
£ Tracking | 15| Meier Jana Supplier
€] Bilng [ 16 Meer Tamara 0076 it =
- Dsmp!lon £
Gl Ticket management 1| 17| Maller Kaus 041 ]
- 1 Entwickl
Risk management | 18 woter Marfen e 0 lung employee dataset
. Query manager B 1<.‘1 lick he hi d L
click in the hitlist opens dataset
e i [ 4 P = Technical information
=
— Team calendar []| 21 Raber Olivia 009 Active user
Info market
& oto mar 0 2 [Sdais peter a3 1| woin hannah
& Forum [ 23| schmidt Norbert 007 P —

Ticketman.

In the main menu, data can also be created with the "+" button (depending on
the authorization):
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“

B [X 5 empioyeess

< Mon, 21.06.2021 KW25 2 SchaubPeter (2) ()

il ¢ O TimeTrack ™ Teamcaler @ MPMI @ MPMII (@ DBI (i DBII iE Ausl. T (i Ausl. I [iE] Aus ’“Searchm

oI

R

I Addresses & Communication | Working Time Management \ Skill management \ Misc |

s nt~  Edit+ View ~
8 Customer create file
4 &) Human resources
& employees = Basic information
£ Employee contracts Personnel
Absence registration number
 Working time accounts Salutation

& Organization structure @ || Name

4, Occupations ®

_ Hourly rates * Note

il Chart

Qs = Organization

[ Lock time tracking = —
(& Project management status
3 Purchasing and procurement .
3 Offer and order Current location | Baden-Wiirttemberg
18 Tracking )
€ Biling Supplier
1@ Ticket management Unit B|&- o -
- Risk management

- Query manager = Technical information
J'. et Active user '
4 Team calendar toain
¢ Info market

= Forum

Title

First
name

Function

Cost.
center

Activ. Unit managers

Default user role | Gruppe 09 - Mitarbeiter (intern) £

I mask opens, fill fields and save

|

n...Ticketman.

The standard start screen can always be brought to the foreground with the
"Home Button" and contains among other things the "Request Absence", the
creation of data (analogous to the "+-Button"), "Plan" for project planning,
"Evaluate"”, "Query" and recording (TimeTracker and Matric-TimeTracker inclu-

ding options):

] start page

Request absences

Project planning

i

L Time tracker

() Matrix-TimeTracker
r

Last week
14062021 =@
20062021 |© [

TimeTracker and Matrix TimeTracker
Options included

b_,
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1.8 Dockbar

The lower horizontal area of the user interface is the "Dockbar". The dockbar
contains the history, favorites, containers, polls and internal messages.
Clicking on "History" opens the already opened data of "Today", "Yesterday"
and "Recent" (day before yesterday or older):

NGOG = ¢ () TimeTrack ™™ Team caler  lig| MPM T i

open history | ‘ opened history ‘

History »

|2 Today (3) © clear (

£ Employee Dohle Hannah - beal
] start page " ' B
\ TimeTracker Schaub Peter I

|3 recently (236) © clear
Completion 001.2-A 23,00
[E Project 001.2 Customizing
[] Offer header ATB-20-09-20 03.09.2020 31.12.2020
|=| Offer position Budget 076-1 RK 28-01
[ Contract 0007
& Incoming payment ATB-19-12-1 1-1 19.12.2019
|| Outgoing invaice position Arbeitspaket 005.1-1 Konzeption 4-1
|| outgoing invoice ATB-19-12-1
[ Contract voo1
., PaymentPlan 8-1 1. Payment of the fixed price project
[Zr Contract position 8-1 Basic Maintenance
[ contract 009
[2r Contract 00002
[2r Contract 001

ol B E

Favorite ing = Purchasing RM 001

Clicking on "Favorites" opens the data that the user has marked as a favorite:

Evaluate

P

open favorites opened favorites

Favorite

(= recently (6)
[Z Contract 009
£ Employee Schaub Peter
[E Project 045 Einfuhrung EPM
£ Employee Meier Jan
[E Profect 014 Einfihrung Projectile
| ] Order CSH-19-12-8

The favourites can also be marked directly in the mask with the "*-button":
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X [E Project 014 Einfilhrung Projectile

E=

BHR& . ®E ol ] b0 @ Document- Edt~ View~ Backreferences ~ Actions =
General data = Stakeholders | Proposal Portfolio | Risk assessment | Status Key figures | Calculation | Billing documents | Order data Logbook Final Report Misc
= Basic information
Number 014 Status | Active
Description Einfiihrung Projectile
Contents
description
Start of planning 06.12.2019 oM End of planning | 25.01.2020 (o} |
Note
= Structure
Main project 014 Einflhrung Projectile Parent
project
Su Favorite End planning Project managers Target time Planning time Actual time Extel LastStateEstimate  EnterNewState
pn 19 19.12.2019 Dohle Hannah 56:00 56:00 19:00 W
S Today (1) 18.01.2020 Dohle Hannah 112:00 112:00 08:00 |
I ﬁ [ e 20 25.01.2020 Dohle Hannah 56:00 56:00 00:00  |W
3 recently (5) 224:00 224:00 27:00
[ Contract 009
Pn £ Employee Schaub Peter ining Extel  Planning time Target time Actual time  IsClo

[E Project 045 Einfuhrung EPM
£ Employee Meier Jan
|] Order CSH-19-12-8

Milestone category Miles

By opening data from the different areas, the so-called containers are created.
These containers contain subsets of the history:

Extras
Request absences
Create

Project planning

Project Container other Containers

. Y

- Projectman.
= Today (1)
[3 Project 014 Einfihrung Projectile

‘ = recently (87)

‘ Completion 001.2-A 23,00

Project 001.2 Customizing

ProjectwiseExternalPrice 001.2 Customizing Eilers Hans
ProjectwiseExternalPrice 001.2 Customizing Schaub Peter
ProjectwiseExternalPrice 001.2 Customizing *Entwicklung
ProjectwiseExternalPrice 001.2 Customizing Dohle Hannah
Status report 001.2.1 001.2 Customizing 28.05.2021 16:28:39
Project 013.2 Customizing

Job 002.3-1 Testen

Portfolio 0001

Program 00002 Programm A

Program 00001 Projekte NRW

Change request 013.2-1 Change

Project timing 013.2-3 Testen 013.2-A Abnahme Customzing 10.02....
Deadline 013.2-A-1 04.06.2021

Milestone 013.2-A Abnahme Customzing 10.02.2020

=]

J:almDDanﬁrn 66 0mE

The dock bar is completed by the "Reconciliation" function (for example, for
approving vacation requests, checking travel expenses or releasing invoices) ...
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Ballot € InitiatedWorkflows

5 My Ballots: 3 Show all ballots

@ Foreign invoice line confirmation 10-1 pos 1 1,00

@ . Invoice confirmation for CSH-20-01-5

4 Foreign invoice line confirmation 18-2 Pos 2 1.200,00

— -
- v >
[

L e

076 TO0O1 Project plan... Ticketman.  Collection Administrati...

20062021 [
Evaluate

Queries

Messages (] Mail program

= New mail: 14
[ ]_ Rejected: Invitation to a meeting Automobil AG 22.06.2021 11:00:00 Schaub Peter Meier Jana

[-7], Aktion 5.1-13 Miller Olaf Wiedervorlage Angebot

[-], Aktion 5.1-14 Miller Olaf Wiedervorlage Angebot

[*7], Foreign invoice line confirmation 10-1 pos 1 1,00
r [] Invoice confirmation for CSH-20-01-5

Tracking Human reso... 2 . ing... . 076 T001 _Project plan... Ticketman.  Collection Administrati..
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