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4.12.3 Employee Charts and Capacity Charts

Using the employee charts and capacity charts, the system supplies overviews referring to services,
utilization and capacities. These include general overviews, time sheets and occupation sheets,
target/actual comparison, utilization charts and capacity charts and overviews of absences (vacation,
illness, ...).

Charting

xe | Aesessmnent chart

x| Cost center chart

w& | Employes chart

T = T

x| Project chart

In the document, selection criteria for the chart must be determined.
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ol Igh Employee chart

Generate chart
dg E Document = Edit * Migw -+ 0 6’ E@ B%

InputData | Parameters | Format | Reaults|

1. Mame: If ol would ke to save a chart pleass enler a description

Marme 4
Description Employee chart
Chart x @

Report Selection

2, Input data: To gather aif the documents relevant for the chart
pigase Lae the search engine (§ need be repeatediy)

Search
Search word Category

Input data

3. Main parameters: Pleagse safect parametars:
Chart period

In the example all employees for the unti Cambridge ...
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(= Employee chart

Generate chart
dﬂ B Document = Edit » Wiew *

InputData | Parameters | Faormat | Results|

1. Mame: Ifyou wollld ke to save g chart pleass enfer a description

Mame 4

Description Employvee chart

Chatt I 12 - Time sheet | ¥ ©
Feport Selection R

2. Input data: To gather aif the documeants refevant for the chart
Alaase Lse the search engine (if nead be repeataciiil

Search
v
Search word Catenony
nCambridge Uit 1 v
Input data '

7 Mo entries -

.. and the time span “Current Month” is selected.

Search
W

Search word Category

Carnbridge LInit v ‘%
Input data

T page Il of 1 o 1-11@

B =

] 1§ 4% Unit Cambridge

3. Main parameters: Please aelect parametars:

. +
Chart period Current month w
Start 01.10.2009 [9 v
End 31.10.2009 [3 v

Afterwards the chart “Time Sheet is generated.

This chart provides an overview of the project services and working hours of employees in the
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selected time interval. The project services are based on the entered data used in the Time Tracker
for the jobs of the employees. The working time data is entered in the Time Tracker as “Come-Go” or
can be determined automatically by the system using an option as the sum of the project times. The
absences (vacation, illness, maternity, ...) can be decentralized in Time Tracker or are defined
centrally in absence recording.

Fileset

X
Report_DailyTrackedTime

Conner, Jane Personnel Number 123

Diate Weekday |Times JobMName Joh EstimatedorkingTimeTotal[h] |ActualWorkingTimeTotallh] | Difference[h] | Mote
Total Total Tatal Total Total Taotal Total Total Total
01.10.2009|Thursday  |[08:00-13:00|3 - Project Management 3-4 Project Management 5,00 Kick-Off meeting
13:00-15:00{3 - 3.1-1 Concept- 3 Planning|3-5 3.1-1 Concept - 3 Planning 200 Concept planning
g,00 7,00 -1,00
02.10.2008(Friday 08:00-17:00(3 - Custamizing 3-6 Customizing 9,00 Custamizing
8,00 9,00 1,00
03.10.2009|Saturday 0,00 0,00 0,00
04.10.2009(Sunday 0,00 0,00 0,00
0510.2008(Monday 08:00-13:00(3 - Project Management 3-4 Project Management 4,00 Interface concept
14:00-20:00|3 - 3.1-1 Concept- 3 Planning|3-5 3.1-1 Cancept- 3 Planning 6,00 Cancept planning
3,00 10,00 2,00
06.10.2009|Tuesday 08:00-16:00|Sickness 8,00
3,00 3,00 0,00
07.10.2009(\WWednesday|08:00-16:00|3 - Project Management 3-4 Project Management 8,00 Cancept exchange interface
16:00-19:30(3 - Customizing 3-6 Customizing 350 Custamizing
8,00 11,50 3,50
08.10.2009|Thursday  |08:00-12:30(3 - Introduction Projectile 3.1-1 Intraduction Projectile 350 Kick-Off meeting
14:00-17:00{3 - Project Management 3-4 Project Management 3,00 Concept 4-6
8,00 5,50 -1,50
09.10.2008|Friday 08:00-12:00{3 - Customizing 3-6 Customizing 4,00
12:30-18:00{3 - 3.1-1 Concept- 3 Planning|3-5 3.1-1 Concept - 3 Planning 5480 Mew planning concept
8,00 9,50 1,50

The chart “time sheets” provides an overview of the project services of the employees and the list of
individual occupations with comments from the time recording. This chart generates a summary of
the totals and individual time sheets for an employee, based on the recording in the TimeTracker for
the jobs of the employees. The chart is typically used for internal documents for controlling or as an
external document for invoicing.

X
EmployeeOccupation

Fileset ?

EmployeeOccupationSumJoh

TopProject Project Job Ernployee |Occupation Costeenter |PlannedBegin|PlannedEnd| Time |Time[Pd]|ActualBegin|ActualEnd  PlannedTime |JobClosed [AlActualTime [AlIPlannedTime
3 Introduction |3 Introduction 3-4 Project Canner Customizing  |Dewelopment|  19.10.2009| 30.10.2009 20,00 2,500 01.10.2009|08.10.2009 30,00 20,00 30,00
Projectile Frojectile Managernent Jane
3 Introduction |3 Introduction 3-53.1-1 Concept- [ Conner Schulung Development|  19.10.2009| 21.10.2009(18 75 2,47/ 01.10.2008{20.10.2009 30,00)20.10.2008 19,75 30,00
Projectile Frojectile 3 Planning Jane
3 Infroduction |3 Introduction 3-6 Customizing | Conner Schulung Development|  02.10.2009| 20.10.2009|16,50 2,06/ 02.10.2009({09.10.2009 20,00 16,480 20,00
Projectile Frojectile Jane
3 Intraduction |31 Intraduction |3.1-1 Intraduction | Canner Allgerneine 09.06.2009| 01.10.2009 3,50 0,44/ 08.10.2009|08.10.2009 0,00 7,50 0,00
Projectile Accounting Projectile Jane Tatigkeit
59,73 77 80,00 6373 80,00

EmployeeOccupationSingle
Date \Weekday  [Time |Period TopProject Project Job Occupation Ernployee | TTComment TTOccupation |[TTCustomer | TTTicket
01.10.2008 Thursday 5,00({08:00-13:00 3 Introduction 3 Introduction 34 Project Management  |Customizing conner Kick-0ff meeting

Projectile Projectile Jane
01.10.2009 Thursday 2,00(13.00-15:00 3 Introduction 3 Introduction *531-1 Concept- 3 Schulung conner Concept planning

Frajectie Projectile Flanning Jane
02.10.2009|Friday 9,00(08:00-17:00 3 Introduction 3 Introduction 3-6 Customizing Schulung conner Customizing

Projectie Projectile Jane
05.10.2009 | Monday 4,00(09:00-13:00 3 Introduction 3 Introduction 3-4 Project Management  [Custornizing conner Interface concept

Projectile Frojectile Jane
05.10.2008 Monday 6,00({14.00-20:00 3 Introduction 3 Introduction *531-1 Concept- 3 Schulung conner Concept planning

Projectile Projectile Flanning Jane
07.10.2009Wednesday| 8,00(08:00-16:00 3 Introduction 3 Introduction 3-4 Project Management  [Custornizing conner Concept exchange

Projectile Projectile Jane interface

The chart “Project Time External/Internal” provides an overview of all relevant data of the employees
working in the selected time interval. In addition to this information, including information from the
performance evaluation, the billing and the travel expenses entries are listed.
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o Fileset
Employee time overview
Emplayee Present time|External job|(Internal job |Difference|Planned time|lllness | AllPresentTime | Actual Yacation|vacation time|Travel cost
Conner Jane 71,75 G375 0,00 0,00 5825 800 71,78 oo oo 280,00
Tate Adarm 4500 4200 0,00 0,00 4200/ 0,00 45,00 o,ao o,ao 0,00
Tirnothy Jones 85 .42 5142 0,00 5,00 5912 000 8542 oo oo 80,00
o00 5,00 159,37 8,00 202,197 0,00 0,00 360,00

The chart “Utilization Overview II” generates employee-related, a list of all tasks of the employee and
assigns them to the plan, according to their planned periods. This chart contains messages, if tasks
cannot be completed on time due to lack of capacity .

pd Fileset

Capacity utilisation evaluation Il

October 2003
ek 44
27 Tue

Conner Jane

Tate Adam
Timmothy Jones

Froject 3 Introduction Frojectile ("1}
Holiday

Froject 7 Update Projectile

The chart “Utilization Overview IlII" generates employee-related, a list of all tasks of the employees
and assigns them to plan according to their planned periods. In the first row of the employees, the
capacities of employees are displayed in three categories (red - overloaded, yellow -f and green -
normal capacity). The thresholds can be set by the user (upper capacity utilization limit and lower
capacity utilization limit). In addition, the first line of each employee also contains the planned
absences. In the lines under the name of all employees all jobs of the employees are displayed, in
order to resolve resource conflicts by overloads.
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> Fileset

Capacity utilisation evaluation Il

2009

October

Conner Jane
3-4 Project Management
J-6 Customizing
7-1 Canception for combining Projectile and SAP COfFI
Tate Adam
3-3 Programming 4-3
3-7 Programming
Timothy Jones
3-1 Canception for combining Projectile and SAP COfFI
3-2 Installation Projectile
3-3 Programming 4-3
7-1 Canception for combining Projectile and AP COfFI

Weelk 42

B overloaded (>100.0%)

FullCapacity {=50.0%)
. Marmal
. Wacation taken

. Time entries for job

The “Capacity evaluation 1I” chart generates employee-related, an overview of all planned tasks of
the employee for any period during the viewing time span. In the tabular view, the estimated

percentage of the employee's project time of the periods are listed. The periods can be selected by
the user in the “Parameter” tab (the default is weekly).

p 4 Filesek

Capacity evaluation II: 01.10.2009 - 31.10.2009

(Al values in %)

Employee Froject 1.10.2009 - 3102009 B3 47 | A 42| LA 43 | kA 44
Conner Jane |3 Introduction Projectile Active oool opal 12500 34,72 3472
7 Update Projectile Passive ooo opal o3 156 156
Absences 0000 20000 0000 o000 o00
Total 0000 2000 1281 3628| 3628
Tate Adarm 3 Intraduction Projectile Active 2753 000 273 2753 2453
Total 2753 000 273 2753 2753
Timothy Jones|3 Introduction Projectile Active TR 37158 4689 33,03 0,00
7 Update Projectile Passive ooo opal o2l 2500 000
Absences 0000 20000 0000 o000 o00
Total TET| &7 15| 47 52| 3553 0,00
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%
lono
50T
Begin  01.10.z200% 04.10.z2009 11102009 18.10.z2009 25.10.2009 k
End 03102009 10202009 17102009 24102009 31.10.2009
Conner Jane
Tate Adam

Timothy lones

The “Capacity Analysis IlI"” chart generates employee-related, an overview of all planned tasks of the
employee for any period in the view time span. In the tabular view, the estimated absolute project
times of the employees of the periods are listed. The system multiplies the time/effort with the
respective internal hourly rates and returns the planned cost per period, the planned time/effort with
the external hourly rates returns the revenue. The periods can be selected by the user in the tab
“Parameter” tab (by default, weekly).

x> Fileset
undefined
Employee |Froject Job 1.10.2009|1.10.2009{1.10.2009 - {1.10.2009 - 1.10.2009 - WY (R AT (KW 41 K 41 K 41 WA (R 42 IO 42
- - 3.10.2009 3.10.2009 3.10.2009 41 Internal|ExtemnalPrice | Internal¥ork Cost | External¥Work Cost |42 Internal | ExternalPrice
3.10.2009 |3.10.2009 | External Price| InternalWark Cost| ExternalWork Cost|Hours |cost Hours|cost
Hours Internal rate rate
cost rate
Conner |7 Update |71 ono 3500 80,00 onoo 0,00| 0,00 3500 80,00 ono 0,00 013 35,00 80,00
Jane Frojectile  [Conception
for combining
Projectile
and SAP
COdFl
Conner |3 3-4 Project ono 3500 115,00 onoo 0,00| 0,00 3500 115,00 ono 0,00| 0,00 3500 115,00
Jane Intraduction | Management
Frojectile
Conner |3 353141 ono 4500 115,00 onoo 0,00| 0,00 4500 115,00 ono 0,00| 0,00 4500 115,00
Jane Intraduction|Concept - 3
Frojectile  [Planning
Conner |3 36 ono 4500 115,00 ono 0,00 0,00 4500 115,00 ono 0,00| 500 4500 115,00
Jane Intraduction | Customizing
Frojectile
Conner 0oo g,00 0,00
Jane:
Ahsences
Tate 3 33 077 7500 100,00 57 B9 76920 0,00 7500 100,00 ono 0,00 000 75,00 100,00
Adam Intraduction|Programming
Projectile  [4-3
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14:09
Tate 3 37 354 75,00 115,00 27273 418,18| 000 7500 115,00 0,00 o000 1,03 7500 115,00
Adarn Intraduction|Pragrarmming
Projectile
Timathy |3 3-1 033 75,00 120,00 2474 395801321 7500 120,00 990,83 1.58532(1651| 75,00 120,00
Jones Intraduction|Conception
Projectile  [for carmbining
Frojectile
and SAP
COSFI
Timathy |3 32 007 75,00 115,00 541 §,30| 000 7500 115,00 0,00 000 018 75,00 115,00
Jones Introduction (Installation
Projectile  |Projectile
Timathy |3 33 0,52 75,00 100,00 6186 g247( 185 7500 100,00 123,71 164,95 2,06 7500 100,00
Jones Intraduction|Pragrarmming
Projectile  |4-3
Timathy |7 Update  [7-1 0,00 75,00 125,00 000 0,00| 000 7500 125,00 0,00 000 025 75,00 12500
Jones Projectile  |Conception
for combining
Frojectile
and SAP
COSFI
Timathy 0,00 g.00 0,00
Jones:
Absences
5,63 670,00 1.700,00 422,43 625, 47| 30,86| 670,00 110000 1.714,54 1.750,27| 25,22| 610,00 1.100,00

The “Calendar Overview II” chart generates a summary of the presences and absences of selected
employees during the viewing period. This version displays the absences only in the general form and

does not differentiate in the types of absences.

X

Fileset

Calendar overview Il
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