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previous Home next

4.11.02 Invoicing (continued): Account of
Expenditures

Billable Times

With the billing type time/effort, the invoice is created analog to the procedure in the offer. If the
chart period (period of time) is set, only billable efforts within the effort time period are displayed for
invoicing. The completed services are not always approved for invoicing as has been recorded. In
Projectile, using the action “Billable Time” the recorded time for accounting is assessed. This
functionality is used mainly by project managers to prepare the accounting.

After clicking the action...

- = &l S| Hcipbard~ | = & F @ Logout ~| 3 || Searc v
projectile
— Tracking and Recording ~ | E| Offers = Projects » Invoices ~ (51 Contacts » & Human rescurces - | Administration -
Menu ks TimeTracker 2
7+ Absences
AR 3 Tasks Infomarket Project List Risk Paortfolic Customers Projects Staff
|, Query Manager g# Bilable time

[t ] Mavigate documen
&[] Administration
& [_] Tracking and Rec
] Working Time Man
=] Statusreport
H '\; Mo running approv|
=] No mails

=1 Collect travel expenses

= Collect car travel expenses
vz Report travel expenses

ofo Estimate grade of completion

vg¢ Lock time tracking

Mew Project

Tracking

pplication TimeTracker

Selected days v

21102008 |4~

...a dialog is opened. Here a chart period, projects and/or employee, display options (individual time
or sums or jobs) and checking option can be selected. In the following example every unchecked
recorded time for Project 3 Introduction Projectile for the time period between 01.10.2009 and

30.10.2009 is displayed.
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>< |E| Dialog
Enter Imvoiceable Time
Flease select start and end date
Chart period Current manth N
Start 01.10.2009 [H ~
End 31.10.2009 ([Fix
Projects 22
&
(] [§ ™3 Introduction Projectile
Employees ot
[
Display Option Individual times v
Time Checked unchecked R4

v.b%

oK

The date, employee, recorded time, job and notes are displayed here.
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2025/04/19 02:23 3/15 4.11.02 Invoicing (continued): Account of Expenditures

b4 TrackAssessableTimeView 21X
| Save | | setChecked |

Date Employee Time  AssessableTime Checked
Job Note )
08.10.2009 Conner Jane 330 h 330 h [l

3.1-1

Kick-Off meeting

08.10.2009 Conner Jane 300 h 3.00 | h [l
- Concept 4-6

09.10.2009 Conner Jane 400 h 400 n [
3-8

(09.10.2009 Conner Jane 530 h 530 | h [
= New planning concept

19.10.2009 Timothy Jones 4:00 h 400 n =
e Java Programming

20.10.2009 Conner Jane 230 h 530 h [
3-7

20.10.2009  Timothy Jones 317 h 317 | h [
e Programming Introduction Consult

20.10.2009 Timothy Jones 0553 h 053 n [
3-3

Installation Projectile

In the field “Billable time" time/effort of the job can be entered independently from the recorded time.
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» TrackAssessableTimeView 2l
|save | | SetChecked |

Date Employee Time  AssessableTime Checked
Job Note -
08.10.2009 Conner Jane 330 h 2n [
3.1-1 Kick-Off meeting

08.10.2009  Conner Jane 3:00 h 1h [

= Concept 4-6

09.10.2009  Conner Jane 400 h 400 | h O

3-8

09.10.2003  Conner Jane 5:30 h 3 n [

Sl New planning concept

19.10.2009  Timothy Jones 400 h 2l h ]

= Java Programming

20.10.2009  Conner Jane 5:30 h 6 h (=

3-7

20.10.2009  Timothy Jones 317 h 3l h [

e Programming Introduction Consult

20102009  Timothy Jones 0:53 h 052 h [

b Installation Projectile

20.10.2009  Conner Jane 045 h 045 | h O

3-7

Already arranged time entry can be set to “SetChecked”. After saving, billable services for invoicing
are used for further processing.
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2025/04/19 02:23 5/15 4.11.02 Invoicing (continued): Account of Expenditures

b 4 TrackAssessableTimeView 77X
(save|  [SetChecked)

Date Eﬁ_pl_t;fégnnm Time  AssessableTime Checked
Job Note

08.10.2000 Conner Jane 330 h 200 h |
3.1-1

Kick-Off meeting

]

08.10.2009  Conner Jane 300 h 100 h |
et Concept 4-6

09.102009  Conner Jane 400 h 400 | h [l
3-8

09.10.2009 Caonner Jane 530 h 3.00 | h [+
= New planning concept

19.10.2009  Timothy Jones 400 h 2:00 | h [
S Java Programming

20.10.2009  Conner Jane 5:30 h 600 | h ¥l
3-7

20102009  Timothy Jones 317 h 300 | h [l
o Programming Introduction Consult

20.10.2009 Timothy Jones 053 h 052 | n |
3-3 Installation Projectile

20.10.2009 Conner Jane 045 h 045 | h 7l
37

Create Invoice

After creating the invoice header...
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K Invoice header X

= | [ & & | Document~ Editv View v Actions v

Master data Misc Billing

Description TLC-09-10-11 Invoice status No invoice w
Project ~ || 3 Introduction Projectile v
Timespan From 08102000 (5w To (50102009 |[El~
MNettobetrag EUR
Value added
£ VAT-GB-15 v
Bruttobetrag EUR
Billing Percent
period o e M %
Offer ConfirmationHeader
TLC-09-10-15 " 5

...all editable time entries are displayed. By using the action “include all expenses” all expenses are
transferred...

x Invoice header TLC-09-10-11
= @ 2 0 |[[8l& & | Document~ Editv View v Back references » Actions ~

BRNLES taia. e Bl 01 - Include al EXPENSES |

...and all jobs for the project (including all sub-projects) and all expenses are listed. Because in the
invoice the time period of the expenses are defined, all recorded and/or times marked as billable of
these tasks are displayed. Next to these tasks, the recorded and/or billable hours, the planned and
already billed hours are displayed. Furthermore, all billable costs are displayed.

pre Selection =T
| Confirm and include | | Select all | Refresh |
Budget BilledMoney A bleMoney R iningMoney
8.500,00 EUR 650,00 | EUR B.679.56 EUR -82956 EUR
BilledJobs
0,00 EUR
Jobs
i page L] of 1 &
|:| = Number Description Employee Begin date planning CurrentTrackedTime
1} 1 @ 33 Installation Projectile Timothy Jones 09.06.2009 0,88
1} 2 @ 34 Programming 4-3 Timothy Jones 09.06.2009 7.28
]} 3 @ 36 Project Management Conner Jane 19.10.2009 3,00
E 4 [§] 37 3.1-1 Concept - 3 Planning Conner Jane 19.10.2009 11,75
F 5 L‘ﬂ 38 Customizing Conner Jane 02.10.2009 4,00
[l 6 [§] 311 Introduction Projectile Conner Jane 09.06.2009 350
30,42
BilledReceipts
0,00 EUR
Receipts
& pge (i Jort b b D
| = Receipt Employee Description ReceiptAmount
1} 1 5 Canner Jane Taxi 99,10
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4.11.02 Invoicing (continued): Account of Expenditures

BilledTravels
0,00 EUR
Travels

i page 1 |of1 | &

= Travel

4

&l 1§

BilledltemSheets
0,00 EUR
ltemSheets

v page (1 |ofl )

= Item

OO |4

1 D Projectile Basis Projectile Basis PRB

Employee
Timothy Jones

Number
1,00

BilingAmount
154 50

15450

CurrentAssessableCost
5.900,00

5.900,00

Marking the appropriate position or by using “Select all“...

Y Selection

| Confirm and include | | Select all&[ Refresh |

Budget
8.500,00 EUR

X Selection

| confirm and include | [select all | | Refresh |

Budget BilledMoney
8.500,00 EUR 650,00 EUR
BilledJobs
0,00 EUR
Jobs
g | page [1_ | of1 ]
[F| i= Number
[ 13 33
[ 2 [§] 4
IF 3 g 36
[ 4 @ gy
[ 5 [§] 38
[ 6 [§] 311
BilledReceipts
0,00 EUR
Receipts
- page [T | of1 ]
B = Receipt
S -

A

BilledMoney
650,00  EUR

867956 EUR

Description

Installation Projectile
Programming 4-3

Project Management

3.1-1 Concept - 3 Planning
‘Customizing

Introduction Projectile

Employee

Conner Jane

AssessableMoney

867956  EUR

Employee
Timothy Jones
Timothy Jones
ner Jane
Conner Jane
Conner Jane

Conner Jane

Description

Taxi

...and by activating “Confirm and include”, selected...

RemainingMoney

-82956  EUR

Begin date planning
09.06.2009
09.06.2009
19.10.2009
19.10.2009
02.10.2009
09.06.2009

CurreniTrackedTime
0,88

728

3,00

11,75

4,00

3,50

30,42

...jobs and costs are generated as invoice positions in the invoice. In the example below six jobs and
several expense receipts (one receipt, one travel receipt and parts of the trip) are transferred as

positions in the invoice.
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2019/10/25
14:09
Invoice lines
([0 2-10/13 (W[ ]
< Position =  Description 2 Hours < Amount external = Amountinternal = Cost center
([l
1 B Job 3-2 Installation 052 h| 0108 Pd 99,71 65,03 | Development »
Projectile
7
B2 O 11-2 Job 3-3 Programming 4-3 500 h 0625 Pd 500,00 375,00 | | Development »
[l
E 3 PEra Job 3-4 Project 100 h 0125 pd 115,00 35,00 | Management w
Management
E 1 ) 11-4 Job 3-53.1-1 Concept- 3 945 h 1,219 pd 112125 438,75 | | Management w
Planning
E 5 B 115 Job 3-6 Customizing 4:00 n 05 Pd 460,00 180,00 | Management w
[l
Ees O 11-6 Job 3.1-1 Introduction 200 n 0,25 Pd 230,00 0,00 | Management v
Projectile
B7 O 11-7 Receipt 5 Taxi 100 nh| 0125 Pd 99,10 99,10 w
Bl & DOmns Travel 1 Timothy Jones 100/ n| 0125 pg 39,50 39,50 v
Waorkshop
Ee O 11-9 Trip 1 30.09.2009 00:00:00 100 h 0125 Pd 32,50 15,00 ¥
Waorkshop
O 11-10 Trip 2 30.09.2009 00:00:00 100 h| 0125 pd 32,50 15,00 ¥
Waorkshop
Netiobetrag 8.679,56 | EUR
LT} Wy
Value added ta VAT-GB-15 =
Sdlimd 9.981,49 | EUR

The invoice positions, which are created this way, can be modified and/or adjusted manually or by
changing the field ‘number of positions’ or by changing the external amount. The appropriate hourly
rate of the corresponding job is known by the system and the total amount is automatically updated.

In the example the hours of the second job on three people-days expenses is modified and the
position 7 for accommodation is rounded up to 300,00. By modifying and/or adjusting the times, the
external amounts are transferred automatically according to the pricing structure.

After saving the invoice...

...the invoice amount is adjusted appropriate to the positions.

Print Invoice
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2025/04/19 02:23 9/15 4.11.02 Invoicing (continued): Account of Expenditures

The completed invoice can be displayed and printed by using an internet browser or by using a
standard word-processing program. For this purpose activate the action “Print invoice”.

)4 Invoice header TLC-09-10-10

2[4 & | Document~ Edit v View v Back references v Actions v

Master data Misc T
19 - Print invoice

| [d] Invoice header TLC-09-10-10

D U_E 37 |j] E; |_9] |_E] Document *  Edit *  Wiew = Back references = | Ackions =

Master data | Misc || Eiling E; Include  F
i WorkFlow

woice status ..
() Printing wg? 13 - Invoice time sheet

Project || 3 Introduction Projectie » & Edi b | L 13a- Invaice time shest (report)
LEh 19 - Prink invoice

Description TLC-09-10-10

Timespan From Al Ta ==
“g¢ 20 - Print inwoice {grouping dialng){h
kettobetran £.500,00 EUR HE Design Credittemplate
HE DesignTemplate
Yalue added tax
WAT-GB-15 ki = Print credit

In the dialog the print-out can be influenced.

Here you can select the output on the job level between print on job fields, grouped according to
employees, according to sub-projects (display 1st level), according to occupations or as a row with the
total sum on the project level.

[ Dialog

Select grouping option
Select how positions of document shall be grouped before print-out

GroupingQption

e —
-l

| &ccording to occupation

| &ccording to process

| According to process and ermployes

| &ccording to process and employee list
| According to sub project

| &ccording to top project

RE]
RE]
RE]
RE]
RE]
RE]
RE]

| Mo grouping {b -

The system then creates an RTF-file, which can be opened or saved in the following dialog.
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hd Fileset

D Downiload
T
[
#¥0Open Save File Size Last modified
1@) |E] InvoiceHeader_10.Af 26,94 kKB (275813 3010.2009 16:10:14

Afterwards the configured browser or the word-processing program with the invoice is opened.
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2025/04/19 02:23 11/15 4.11.02 Invoicing (continued): Account of Expenditures

Invoice 10.rtf (schreibgeschutzt) - OpenOffice.org Writer
Datei Bearbeiten Ansicht Einfligen Format Tabelle Extras Fenster Hilfe X
: i : FEC_ REC o ]
A& 2 E ma ™ - = .
(~]

Information Desire Software GmbH - An der Brunnenstube 25 - D - 56120 Mainz
TLC Telecommunications Corporation
Mister George Williams

101 Kensington High Street

W8 4 London

Invoice TLC-09-10-10

Project: Introduction Projectile

Please allow us to bill you for the following services:

Pos. Description Amount Price Total

01 Remaining amount for Cost: Travel costs 1.00 4.000.00 4.000,00 EUR
EUR

02 Remaining amount for Cost: External 1,00 4.500,00 4.500,00 EUR
cosis EUR

Subtotal 8.500,00 €

Value-Added Tax.: 1.275.00 EUR

15 %
Total 0.775,00 EUR

Terms of Payment: within 14 days

5

(2]
- 6
< —— @ )]
L/ BBVWTE | E & e f5]-F I "
Seite1/1|Standard | | [sm [ [ | |BOOM [@———¢——

As an attachment to the invoice a total or an individual invoice time sheet to the invoice can be
created.
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b 4 Invoice header TLC-09-10-10

= @ &l [f & & Document v Edit v iew v Backreferences v | Actions v |

Master data || Misc || Eiling E-E Include I
'::’. Workflow

woice status [ h - e,ns
@ Printing B | (5% 13- Invoice time sheet

Froject | 3 Introduction Projectie b [ Edit 4 1g# 13a- Invoice time sheet (report) {I:"]
Lg] 19 - Prink invoice

Description TLC-09-10-101

Timespan From &~ T Kk Lg? 20- Print invoice (grouping dialag)
Mettobetrag £.500,00  EUR HE Design Creditkemplate

E DesignTemplate
Value added tax [\ 1T oo 15 v & Prink credit

The invoice time sheet of the invoice is based on the billable expenses and is created in terms of...

e Time sheet
Display RTE v

Feport Selection -

F"ETDrml

...a report.

hod Fileset

D Dovwmlozd
=
=
#Open Save File Size Last modified
1 @ E] homelprojectileiprojectiles/projectilekatrina/chartsf2iRepontTimeSheetCost_20091 030041 2211 4817 kB (8.367)3010.2009 16:12:21

The time sheet opens in the browser or in the word-processing program.

x]
Transfer Invoice

Afterwards the invoice can be (transferred) finalized.

| [i Invoice header TLC-09-10-10

E] E.E ) |j] @ @ @ Document »  Edit »  Wiew v Back references = | Actions = |

Master data || Misc | Eiling E; Include  F

&4 worklow ¥ | @ 09 - Finglise invoice
Lg] Printing a 10 - Cancel invoice
Project v || 3 Introduction Projectile v B Edi b ][5 11-Delets invoice

@ 12 - Mew invoice out of cancellation

Description TLC-09-10-10

Timespan Frarm T To ™
¢ 15 - Remove link o original invoice

L P
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2025/04/19 02:23 13/15 4.11.02 Invoicing (continued): Account of Expenditures

The invoice gets the status 'invoice billed’ and the invoice including all positions is blocked for
changes/manipulations. All positions, which are based on other costs, are specified as billed in the
system. With the jobs, the billed period is transferred, so that the jobs, if needed, can be billed
repeatedly for partial invoices. When using an interface to the financial accounting, also if necessary,
accounting records are created...

| [E Invoice header TLC-09-10-10 2 [
B ﬂ] @ (= (& Document  Edit = Wiew v Eackreferences v Actions v
Master data Misc Eilling

[

Imoice lines
(@ 1-21 2 (W M) (]
£ Positon =  Description

E 1 10-1 Rernaining armount for 100 h 0,125 Pd 4.,000,00 v
Cost: Travel costs

Hours S Amount external SAmountinternal = Cost center

<

E 2 10-2 Rernaining amaount for 100 h 0,125 Pd 4,500,000 b
Cost: External costs

Fayments

@@ 1111 [ D)

...and a document “payment” is created.

FPayments
@IE1-141 (D)
= Description 2 Invoice sum = Date < Payment
2 TLZ-09-10-10 0.775,00 |
{

Here, payment by the customer for this invoice can be noted here (also partial entries). This
information is transferred to the assessment chart and to the listing of the open items.
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3 @ Payment TLC-09-10-10 04.11.2009

E E‘; 9 |’_'T_|] (=4 Document = Edit v Miew v Backreferences v Actions +

Invoice TLC-08-10-10

Description TLC-09-10-100

Froject 3 Introduction Projectile
Irvoice totals 0,775,00 EUR
Cash discount %
Imvoice sum 0.775,00 EUR
Date 3| W
AnticipatedReceiptDate O4.11.2000 |3
Payrment 5000 EUR ©
Difference 9.775,00 EUR

Fayment status

MHote
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> @ Ppayment TLC-09-10-10 04.11.2009
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IMVTIE = ve the document | 1LC-09-10-10

Description TLC-09-10-10

Froject 3 Introduction Projectile
Invoice totals 9.775,00 EUR
Cash discount %,
Invoice sum 0.775,00 EUR
Date | W
AnticipatedReceiptDate 04.11.2000 [ w
Fayrnent 5000 | EUR ©
Difference 0.775,00 EUR

Fayment status

MHote

Invoices can also be canceled, of course. You can find further information about creating invoices in
chapter 4.4.5.
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