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5.05 Generate Offer

Generating New Offers

After the planning phase is completed, you can create an offer-header by using the action...

>< E Project 3 Introduction Projectile

a E,I 5- H 2 @ "0 Document *  Edit »  Wiew v Back references » _.Qctions v
Master data Involved persons Portfolio Skatus Budget Financial data G = Planning b : Misc
Tatal primary costs & revenues Revenue Cos| g Workflow o pront Profit
10.322,50 | EUR | A Occupations Rates » | | 286000 EUR 27,71 %
Internal primary costs & revenues I 3 offers siing : | [ 11~ Generate new offer l
6,322,530 . | 29,42
EUR !_—"f Manage L E| 12 - Generate new invoice | %
Esxternal primary costs & revenues 400000 EUR ; ig? CreateCrder | & MewConktract | 55| o
... “Generate new offer”.
[ Offer TLC-09-10-15
B LE:] Document »  Edit = Wiew Ackions =
Master data Misc
Offernumber TLC-09-10-15 Ofter status [0 ofrer =7
Flalen v | 3 Introduction Prajectie v
Amount EUR
Walue addedtax [\ 1 qp1g Z
Offer total EUR
OfferCreator Conner Jane o
Offer date 16.10.2009 3 Walid until date 20.10.2000 (3~
Offer lines

This offer-header can be completed and then saved.

Including Positions

Afterwards each item of the offer can be added. At first the working capacities will be included (in
terms of jobs). By activating the action “Include jobs“...
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 [4] oOffer TLC-09-10-15

E {::j Document *  Edit »  Yiew * | Ackions =

Master data Misc i @ Include I} | - 01 - Include jobs :
Offernumber TLC-09-10-15 : (4 workflow P @ gz - Include budgst ikers

[ of Edt b ,;9 03 - Include external items
Project v |31t (= Printing 3 | T M ERBEEE

| b Extendvalidicy i
Amuount il

EUR

. every job for the project (including every sub-project) will be listed. By marking the appropriate
items and by activating the action “Include jobs”, selected jobs will be generated as offer positions in
the offer. In the example, first all jobs are selected with the function “Toggle select” ...

b4 Selection

Confirm ancl inu:ludel

0 page Il_' aof 1 e
= Mumber Dezcription Employes Occupation Estimated time
W 1 3-1 Conception for combining Projectile and SAP COUFl Timothy Jones Occupation Customizing 16,00
) 2 3-3 Installation Projectile Timathey Jones Occupstion Installstion 3,50
W 3 3-4 Programming 4-3 Timothy Jones Occupation Programming - Java 40,00
W 4 3-5 Programming 4-3 Tate Adam Occupstion Programming - Java 40,00

. and then one job will be unselected. In the example below three jobs are included as positions in
the offer.

b Selection

Confirm anq\includel
M
= page Il_ of 1 :_-:—“
| = Mumber Description Etnployes Occupstion Estitmated titne

Pl 1 3-1 Conception for combining Projectile and SAP COUFl Timothy Jones Occupstion Customizing 16,00

W 2 3-3 In=tallation Projectile Timothy Jones Oeccupation Installation 3,50

] 3 @ 3-4 Programming 4-3 Timathy Jones Ocoupation Programming - Java 40,00
i 4 33 Programiming 4-3 Tate Adam Occupation Programming - Java 40,00

Next the planning data of the budget administration can also be included in the offer. The planed
time/effort of the budget administration builds the basis of the offer preparation and can be displayed
through the action “Include budget items”.
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“ [ Offer TLC-09-10-15

E] E& 1 ﬂ] LEJ Cocument *  Edit = Yiew =  Back references = | #ctions =

Master data | Misc I [H trclude b | 01 - Include jobs |
Offernumb et TR I"-ul workFlow 4 [ @ 12 - Include budget items

| 2 Edit b ! 1@ 03 - Indude external items ‘
L v | 3 Introduction Projectile v | | (& Printing b

| 4@ Extendvalidity |
Armount 0,00 EUR L |

The system lists all the budget items for this project, including the sub-projects. By marking the
appropriate items and by activating the action “Include budget items”, selected budget items will be
generated as offer positions in the offer. In the example below three budgets are included...

Das System listet alle Budgetposten fur dieses Projekt, inklusive der Unterprojekte, auf. Durch
Markierung der entsprechenden Positionen und durch Aktivierung der Aktion “Budgetposten
ubernehmen”, werden die ausgewahlten Budgetposten als Angebotspositionen in das Angebot
generiert. Im Beispiel unten werden zwei Budgets ...

b4 Selection

Confirm gnd includei
a3
""'\.:I

aw page |1 of 1

Murmber Description
31 Trip, Manchester

3-2 External Consuttant

<: [€: E: = g

LN

3141 Trawvel costs

... as positions in the offer.

Cffer lines

() (R (BT 1-3 3 (42 ][]

=  Position 2 Description = Hours = Amount external = Arnount internal

E|1 C19-1 Iob 4-1 2:00 h 1 Pd 2.000,00 2.000,00
InstallationfConfiguration

El 2 E 19-2 Budget 3-2 External 1:00  h 0,125 Pd 4,500,800 3.400,00
Consultant

El 2L 19-3 Budget 3.1-1 Travel costs L:00| h 0,125 Pd 2.000,00 2.000,00

All positions of the offer can be changed or adjusted manually. This happens when you change the
amount field or the external amount field. The associated hourly rate of the relevant job is known by
the system and the sum will be updated automatically.

In the example below the third and the sixth job will be changed (in each case to 5Ptf).

Im Beispiel unten werden das dritte und das sechste Arbeitspaket (auf jeweils 5 Pt) abgeandert.
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Offer lines

() IR BIT) 1-3 13 (T )]

_____ = Position = Description = Hours = Amaount external = Amountinternal

B O [y Ioh 4-1 200 h Pd 2.000,00 2.000,00
InstallationfConfiguration

B2 O Egs Budget 3-2 External 1:00 k| 0,125 Pd 4.500,00 3.400,00
Consultant

El R 19-3 Budget 3.1-1 Travel costs 100 h 0,125 Pd 2.000,00 2.000,00

Nach dem Speichern des Angebotes werden die Positionen und der Angebotskopf aktualisiert. Das

System verandert dabei automatisch die externen Betrage nach der Preistabelle des Projektes ab und
bestimmt den aktuellen Gesamtbetrag des Angebotes.

Amount 2,500, D=l
Walue added tax [0 1 5p15 o
Offier total 9.775,00 EUR

Printing Offers

Der Angebotsausdruck kann nun mit Hilfe der Standardtextverarbeitung angezeigt und ausgedruckt
werden. Dazu wird die Aktion “Angebot drucken (Auswahl Gruppierung)” betatigt.

&ctions ~

E; Include
\.;l Wiorkflow
' Edit

|Eh Prinking

v Extendvalidicy

] e e, A,

|Eb 14 - Print affer

1g# 15 - Print offer {grouping dialog)

E CesignTemplate '{b

Im Zwischendialog kann der Ausdruck beeinflusst werden. Hier kann zwischen Ausdruck auf
Arbeitspaketebene, gruppiert nach Mitarbeiter, gruppiert nach Teilprojekten (1. Ebene anzeigen),
gruppiert nach Tatigkeiten oder als eine Zeile mit Gesamtsumme auf Projektebene gewahlt werden.
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rding to sub project »

pel | According to emploves

ke[| According to occupation

xel | According to process

x| According to process and employes

pe| According to process and emploves list
x| According to sub project

x| According to top project

&e[| Mo grouping

Das System erzeugt dann eine RTF-Datei die im folgenden Dialog geéffnet oder gespeichert werden
kann.

h 4 Fileset

D Dol ozd
7
o [
#0penSave File Size Last modified
1D [.3}] CfferHeader_19.ff30,93 kB (31 67216102009 16:59:24

Die Option “Offnen” éffnet das generierte Angebot im konfigurierten Browser oder der
Textverarbeitung.
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offer_Engl.odt - OpenoOffice.org Writer (=][a)[x]

Datei Bearbeiten Ansicht Einfigen Format Tabelle Extras Fenster Hilfe

a-efefemavE B-49% - & |
| (standard [~] [arai D@ ) a 4 A E]|E 2

[L] Tl ..Z. +1.+.2.:.3.+.4.+.5...6-+-7.+-8.,.9..10. 11+ 12.. 13+ 14.: 15+ 16L, Tl

L 4

>

- Infomation Desire Software GmbH - An der Ennnenstibe 25 - D - 55120 Mainz
P TLC Telecommunications Corporation
Mister George Williams

D? 101 Kensington High Street
= W8 4 LONDON
1"
o q
: OFFER: TLC-09-10-16
[~
B Project: Introduction Accounting =
5 [We offer vou the following items:
)
: Pos. Description Amount Price Total
1 Job - Introducfion minus 20,0 % trade 24 96,00 € 2.304,00 €
discount
Subtotal 230400 €
Value-Added Tax: 34560 €
15 %
Total 254960 £

Terms of Payment: within 14 days

We are looking forward to receiving your order.

20 .19 ..18 .17 .16 +.15 .14 .13 +.12 .11 . 10 .

[~]

z)

(s)

; {Name.:» _ »\l\r]amez . E]

< S " R i B
3} /A mOeVISe BE @ © -FH -B-y-J; A= &)

Seite1/1|Standard | Deutsch (Deutschland) |EINFG | STD | I BoE [0 —e
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4.05 Generate Offer

Including Offers

Wenn die Angebotserstellung abgeschlossen ist, muss das Angebot mit Hilfe der entsprechenden

Aktion Ubernommen werden.

» Offer TLC-09-10-15

@ e ﬂ] |5’] Document = Edit *  View »  Backreferences » | Actions = |
Master data || Misc E; Include k
& workflow b
Offernurnber TLC.09-10-15
= Edit 3
Project » | 3 Introduction Projectile ~ I% Prinking F
1g? Exkendalidicy
Arnount

8.500,00 EUR

Walue added tax VAT-GE-15

™

Cffer total 9,775,00 EUR
OfferCreator Conmer lane o
Offer date Walid until date

16,10,2009 [§ w 30,10,2009

|

D 05 - Cancel offer
1g¢ 05 - Finalise offer

)

@ 05 - Mew offer out of cancellation

[;; 07 - Delete offer

12?09 - Mew invoice ouk of offer
1g? 10 - Remove link to original affer
122 13 - Mew Confirmation

Dabei andert sich der Angebotsstatus auf “Angebot Gbernommen” und das Angebot ist

schreibgeschutzt.

(| [ Offer TLC-09-10-15

2 ﬂ] L% Docurnent *  Edit *  View »  Back references »  Actions =

Master data Misc

Offernumhber TLC-00-10-15

Project 3 Introduction Prajectile

Armount g.500,00 | EUR

Yalue added tax  YAT-GB-15

Ciffer total 9,775,00 | EUR

OfferCreator Connet Jane

Offer date 16.10,2009 [ w Yalid until date 30.10.2009 (8w

Offer status

Offer Included »

Im Projekt wird dann der Status des Projektes von passiv auf offenes Angebot gesetzt.

>< E Project 3 Introduction Projectile

BR&*5 2@

Master data Inwolved persons

Document *  Edit = Wiew Backreferences »  Actions

Portfolio Stakus Budget Financial data Crder data

Praject nurmber Mumber [5

Description Introduction Projectis

Fraject startiend date  From 16.10.2009 [3 v Ta 20.10.2000 (4~

Documentation

Misc

BMatlS [ e, -
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Auf dem Budgetreiter wird im Element Angebotswert auch der Nettobetrag des Angebotes
ubertragen. Analog aktualisiert das System auch bei der Rechnungsstellung das Element
Rechnungsbetrag.

>< D Project 3 Introduction Projectile
E E‘.‘- i L = '.,; :','J Cocument = Edit = Yiew = Backreferences = Actions
Masker data Irvalved persans Partfalio Skakus Budaet Financial data Crder daka Docurmentakion Misc

Met offer value 8.500,00 EUR Metsurn of billed invoices 650,00 EUR

Leistungszukauf 0,00 EUR

Bei Modifikationen am Angebot muss dieses zunachst storniert werden. Anschliefend kann ein neues
Angebot erzeugt werden, welches automatisch die Vorgangerversion des Angebotes beinhaltet
(weitere Informationen finden Sie im Abschnitt 4.4.1).
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