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5.02 Search and Find

Search Machine

Non-constraining Search

The search machine is used for finding data. Entering a search string in the search box and selecting
a catagory, all documents in the catagory are searched using the string on the basis of a full text
search. Using the category field limits the selectable document types.

= = | 2 Cipboard » | " 1G] E) & @Logout Create ... v B Projectile Category ... ~ | Search

Tracking and Recording = E| Offers = D Projects + E| Invoices = [5% Contacts = /2 Human resources Administration +

Searching the complete data pool without selecting a category is also possible. Because these
searches can take longer, a warning appears when no selection has been found.

. |H Dialog

Searching without a categony can produce a large number of results. Really search™

%@%

Result List

The following illustration shows a possible result list with the search query: In the result list all
documents are listed, in which the defined search string “Projectile” has been found.

—_— = =5 | 2 Clipboard » | ™ (& E, & @ Logout Create .. ~ B Projectilz Category ... v Search
projectile
— Tracking and Recording = D Offers « E Projects = D Invoices = (5% Contacts « 5 Human resources - Adrninistration
#1% (O collection Query ) E3
Collection Edit file =
i W A4 | page IS_ of § &2 | show 100 v entries i 401 - 458 [ 458
= Type Description Slate
a8 [F  Offerine 341 Pos. 1 =
410 [S]® Offer line 4-1 Joh Project
a1 [E® offer line 5-1 Joh - Infroduction
12 [&]  offer Mo Crffer
M3 [@]®  offer £3-08-09-1 Offer Included
414 [§]  offer €5-08-10-2 Mo Otfer
415 [6]®  offer TLC-09-10-3 Ofter Included
416 [6]®  Offer TLC-09-10-4 Offer Included

This result list can also be modified for later usage ...
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[ collection Query

Collection %it file

i 4 4  page |5 ofS G| show 100 | v | entries
e .
= Type Descrigtion
40 [@]* offer C5-09-09-1
... and saved (“Query Projectile”).
> [ collection Query
% i‘; |Eh Cocument »  Edit = Yiew = Actions =
all | Save the document
Mame 1D oemq47507320 Description | gy

> [ Collection Query

@ i‘; LE] Document »  Edit » View »  Actions

Save the document

aII|

Mame 1D 1y aes447507320 Deseription | oy

Entries

v M 4 page[s  ofs Bl | @& | show 100 | | entries
= Type Description
409 [@]  Offer
410 [F2 Offer £5-09-03-1
411 [@]  Offer £5-09-10-2
412 [@]® Offer TLC-09-10-3
413 |E|ﬂ Offer TLC-08-10-4

State
Mo Offer

Offer Included

Mo Offer

Qffer Included

Offer Included

401 - 455 | 455

A

In the result set, using the navigation menu pages can be changed to the previous or next page
and/or to the first or last page. Here a result list is displayed with 471 entries, in which the first 100

documents are visible.

Change to next page:

v [ i | page |3 of 5 %N i | show 100 |+ | entries

- Type next page Deszcription
216 E| Irvoice header C5-09-08-1
217 [@]® Invoice header C5-09-09-2
2138 El Irvoice header TLC-09-10-4
218 [@]® Invoice headsr TLC-08-10-5
220 [@]® Invoice headsr TLC-08-10-5
] El Irvoice header TLC-08-10-7

to the last page:

State
Mo invoice
Billed
Mo invoice
Billed
Billed

Mo invaice

201 - 300 [ 471

[
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LA page |3 of 5 3 ?&7 .Q‘;—' show | 100 v  entries
=] Type sk pEEE Description
26 E| Invioice header C5-08-0841
217 [@]® Invoice headsr C5-08-09-2
8 El Invaice header TLC-09-10-4
219 [@]® Invoice header TLC-08-10-5
220 [E]® Invoice header TLC-09-10-8
2 E| Invaice header TLC-09-10-7
Rt
o [ 4 | page |5 of 5 b Bl | &2 | show 100 v entries
= Type Description
143 D Project 1 Introduction Projectile 2.5
144 [ Project 1.1 Planning
145 [ Project 1.2 Customizing
146 D Project 2 Introduction Projectile 2.7
147 [ Project 2.1 Planning
148 [§ Project 2.2 Customizing
149 D Project 3 Introduction Projectile
150 D Project 3.1 Introduction Accounting
151 D Project 31 1 Introduction Accounting
152 D Project 4 Customizing crm system

The amount of displayed results can be set.

v 4 4 pagefe ofs b Ml @ | show [ |~ |entries

5 tion

= uction Projectile 2.5
20

=0 nirg

100 tomizing

200 uction Projectile 2.7
S00 @
1000

2000
Jirmroouction Projectie

nirg

tomizing

3.1 Introcuction Accounting
311 Introduction Accounting

4 Customizing crm system

Description
C5-08-08-1
C5-09-10-2
TLC-09-10-3

TLC-09-10-4

= Type
143 [ Project
144 [ Project
145 [ Project
146 [§ Project
147 [§ Project
148 [§ Project
149 [F Project
150 [  Project
151 [ Project
152 [§ Project
oo page |1 of 3 b Bl | & | show 200 v entries
= Type
44 [@]® Offer
45 [E] offer
45 [@]® oOffer
47 [E]® offer

The columns of the list can be changed and the size can be modified.

State
Mo invaoice
Billed
Mo invoice
Billed
Billed

Mo invaice

State
BeingPlanned
BeingPlanned
BeingPlanned
Open

Open

Open

Active

Active

Active

Passive

State
BeingPlanned
BeingPlanned
BeingPlanned
Open

Open

Open

Active

Active

Active

Pazsive

State

Offer Included
Mo Offer
Offer Included

Offer Included

201 - 300 [ 471

=

101 - 200 [ 471

[

101 - 200 [ 471

B

1-200) 471

B
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14:09
e page Il— ofz kB Wl & show 50 v enfries o 1-50/93
= Type Description State%
1 j Action 1-1 Williams George Meeting @ State I
2 IE"-" Offer C5-09-08-1 Offer Inciuaes
5 E Otfer C3-08-10-2 Mo Offer
4 [E]® Offer TLEC-09-10-3 Offer Included
5 [@]® offer TLEC-08-10-4 Offer Included
5 ‘=2 Project timing 3-1 Conception for combining Projectile and SAR C s
o3 page |1— ofz B bl | & | show 50 GV entries 2] 1-50/99
= Type Description State
1 5F  Action 11 williams Ge%""" Aertiney =
2 [E]® offer C5-09-09-1 - e Offer Included
3 IE' Offer C5-09-10-2 Mo Offer
4 [E]® ofter TLC-08-10-3 Offer Included
5 [@]® ofter TLC-09-10-4 Offer Included
B ‘&8 Project timing 3-1 Conception for combining Projectile and SAP O o
T+ A page Il— ofz |k Bl & | show 50 | v entries 2 1-50)99
i Type <_"_§tslte *  Description
1 j Action 1-1 Williams George Meeting 1=
2 [u]® offer Offer Included £5-09-09-1
& |E| Offer Mo Offer C5-08-10-2
4 [E]® ofter Offer Included TLEC-09-10-3
5 [@]® otfer Offer Included TLEC-08-10-4
Through clicking on a document in the result list, it can be navigated directly to the appropriate
document.
o3 page Il_ of 1 i | show 200 v entries | | planning X |0 1-23[23
= Type Deszcription State
1 D Project 1 Introduction Projectile 2.5 BeingPlanned =
2 D Project 1.4 Planning BeingPlanned
& D Project 2 Introduction Projectile 2.7 Open
4 D Project % 2.1 Planning Open
& Ticket Mewy introcuction to project planning 02 02
-] Ticket Problem with splitting jobs in project planning 03 o3
7 D Project 3 Introduction Projectile Active

Using the functionality in the window bar, an opened form can be closed again.

> [ collection Query

Constrained Search (advisable!)

The second example for using the document search displays the possibility to search for a certain
string within a document type (category), which means, further limiting the search: in the example
the user would like to list all documents with the top/parent project type where the string “Projectile”
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exists ...

- =7 & (=)
projectile

% Clipboard =

Creste ..

& @ @ @ Logout

x B

Tracking and Recording = Offers = @ Projects + - Invoices = | (51 Contacts « & Human resources

Projectile Project w | Search

Administration

... and in the result list all offers are displayed, which contains the string CS. It makes no difference if

this string is in the description or in another element of the document.

— =1 &] % Clipboard - e |G @ @ @ Logout Create ... A B Projectile Project w  Search
projectile
Tracking and Recording E| Offers = Projects ~ E| Irwoices = (50 Contacts » L Human resources - Administration -
ollection Query for Project 'Projectile
Ld ] Collection g for Project 'Projectile” 7%
Collection Edit file
1+ page [I  of 1 = P 1-7(7
[ = Mumber Description + - Status
] 1 11 Planning BeingPlanned
0 2 21 Planning Cpen
|:| 3 2 Introduction Projectile 2.7 Open
|:| 4 1 Introduction Projectile 2.5 BeingPlanned
|:| 5 3 Intraduction Projectile Active
|:| [ 1.2 Customizing BeingPlanned
0 7 22 Clistomizing Open
1 2]
The result list can be sorted...
e 0 Seite I won1 | b = Pl 1-1212
D = Murmmer Bezeichnung Projektmanager Auftraggeber *q Status Plan-Beginn Plan-Ende
E 1 E 121 Einfihrung Projectile Schaub Peter SOMPE AG G4 Aufsteigend sortieren g 03.07.2009
|:| 2 @ 131 Einflihrung Projectile Jansen Heiner SONPE &G il Absteigend sortieren =] 09.09.2009
|:| 3 @ 124 Einflihrung Projectile Schaub Peter Movatis -~ =] 15.08.2009
|24 Spalten 3
|:| 4 E 109 Einfiihrung Projectile Schaub Peter Dessauer Imbolienverwatung GmbH 23.04.2009
I:‘ 5 E 111 Einfilhrung Projectile Schaub Peter COMSULT AG aktiv 11.03.2009 05.04.2009
T A page |1 of 1 & | Planning e 1-5/5
[ == Mumber Deszcription x Status
[ T E 1 Planining 71 sort Ascending
O 2 D 241 Plarining %l sort Descending
[l 3@ 2 Introduction Projectie 2.7 _
|28 Colurmns (2
[l 4 F 1 Introduction Projectie 2.5 T
(& s @ = Introcuction Projectile Active

1

and columns can be displayed/hidden.
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page [1 of 1 & | | Planning X [0 1-5(5
Number Description - * Status
1.1 Planning &1 sort ascending
D 21 Planning ﬁJ, Sort Descending
D 2 Irtroduction Projectie 2.7 _
[ Calumns 2 =
D 1 Irtroduction Projectie 2.5 T T T T T
D 3 Irtroduction Projectie Active
Murnber
Description
Stakus D>
k

Within the result list the search can be further limited. In the navigation bar a string can be entered in

the input field.

Te 0 page Il_ of 1 || Planning| 1-7(7
[ = Murmber Description + Status
E 1 11 Flanning BeingPlanned
|:| 2 [E 21 Planning Open
[l 3 2 Introduction Projectie 2.7 Open
E 4 1 Introduction Projectils 2.5 BeingPlanned
[l s @ = Introduction Projectile Active
E E 1.2 Customizing BeingPlanned
[ T E 22 Custamizing Open
1| ]
After clicking the magnifing glass symbol the system searches within the search list.
oM page Il_ of 1 i | | Planning x| O 1-5/5
[ = Murmber Description + Status
E 1 11 Flanning BeingPlanned
[ 2 @ 2 Planning Open
[l 3@ 2 Introduction Projectie 2.7 Open
E 4 1 Introduction Projectils 2.5 BeingPlanned
[l s @ = Introduction Projectile Active
« ]

Personal Clipboard

The personal clipboard offers a further possibility to find and open a document.

Documents can be transfered to the personal clipboard ...
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>< D Projekt 122 Einfiilhrung Projectile

E E;! &1 = Q :,J Dokument »  Bearbeiten *  Ansicht Rickverweise +  Akbionen =
5tammh|§? dieses Dokument in Ablage Gbernehmen Budget || Finanzen | Bestellung || Docurnentation Sonstiges

Projektinfo Mummer 122 Status aketiv -

Bezeichnung Einfuhrung Projectile

Projekizeitraum  won 07.04.2009 8 v hig 05.06.2009 (3
Oherprojekt
Unterprojekie ) .
o Seite |1 von 1 = e =343
|:| = Mummer Bezeichnung Status Plan-Beginn Plan-Ende
E 1 1224 Flanung aktiv 07.04.2009 28104 2009
|:| 2 @ 1222 Custamizing aktiv 28.04.2009 27.05.2009
|:| 3 D 1223 Einfuhrung aktiv 02.06.2009 05.06.2009
4| |

and documents can be directly opened with a mouse click on the link from the personal clipboard.

— =T @ 4 ablage * :‘ | ) E, Abmelden Anlegen ... W E:l, Frojectile
projectile §
] | Erfassung = Ang M Ablage dffnen Lakte * &, Personal = Lﬁ Produkte = || Administra
¥ | {3 Intro £L Mitarbeiter Schaub Peter
IZY Kontakk CONSULT AG
Standard Module Termine Projel ng CRM 1 Infomarktplatz Berwerbungen

£ Bewerber 0001 Hohler Jana

@ Projekt 33 Optimierung Flachenwermarktung
Hauptprojekie (aktive) <2

D Projekt 41 EinFUh:IJF::g Finanzbuchhaltung
e Seite |1 wion 1 & | ot e

>-< D Projekt 41 Einfiihrung Finanzbuchhaltung
E] IZ; J‘_”‘; | = Q :C, Dokurment v Bearbeiten + Ansicht »  Rickverweise +  Akkionen -

Stammblatt Beteiligts Portfalio Skatus Budget Finanzen Bestellung Documentation Sonstiges

Frajektinfo Murmrmer 41 Status aktiy w

Bezeichnung EinfUbrung Finanzbuchhaltung

Frojekizeitraum  won 09.06.2008 9 his 22 07.2008 |9 v
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