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3.04.3 Group Organizer "Team-Calendar"

The group organizer manages project relevant appointments (milestones, external and internal
appointments, project actions) and person-related events (absences, such as holidays and illness,
bank holidays, general operations, ...). The calendar can be opened for the user, the group (such as
unit) or for all the employees for any period of time. With the appropriate permissions, appointments
can not only be displayed, but also be defined.

Bank holidays, absences, milestones and open actions are transferred from the appropriate record
data in the system. Appointments can be freely defined (with sufficient permission). In addition, the
scheduled employees to these appointments can be notified through the internal mail system Mailer.

The calender is opened through the toolbar.

i =" Jé]_. @ % Clipboard ~ . ) E Lﬁ Logout Creste . - D adam
projectile

— Tracking and Fecording « E Offers = D Pt sppointments 1voices + (5L Contacts - L Human resources + Adrinistration -

#» | 4 Intro

Skandard Modules Tasks Infomarket Project Lisk Risk. || Portfolio Projects Cuskomers Skaff Appointment

| Your tasks

Show Finished

Mew entry

02.12.2009 [E|w 000000 (8w 24
Overdus
j Fri, 09,10,2009 13:00 Meeting YWiliams George TLC Telecommunications Corporation dckion 1,1-2 Timokhy Jones

A Maon, 12.10,2009 To-da lisk for inkraduction

Fri, 16,10.2009 Test journal 1 - Recorded 16,10,2009 00:00:00 1255683454522-0

j Fri, 30.10,2009 Reminder offer Williams @eorge TLC Telecommunications Corporation
[ Thu, 19.11.2009 09:45  Project chart 14 Project chart
4] Mon, 23.11.2009 17:04  Action 5.2-1 @reen John General call
j Tue, 24.11,2009 16:20  Presentation Green John John Green & Co. Lid Offer presentation
4] Tue, 24.11,2009 17:40  Time entry Workshop 24,11,2009 17:00:00
= Wed, 25.11,2009 Reminder offer Williams George TLC Telecommunications Corparation
[ wved, 25.11.2009 10:35  Warning Job End Date
j Fri, 27.11.2009 Crder Williams George TLC Telecommunications Corparation
= Mon, 30,11.200% 10:00  General call Green John John Green Led.

-
o
-8
[

=

* Present 13:30-17:00

Tomorrow

Project - End planning : 12,1 Programming 2.4

Projectile-Online-Handbuch - https://infodesire.net/dokuwiki/


https://infodesire.net/dokuwiki/doku.php?id=en:handbuch:kapitel_3:3.04.2_dokumentenverwaltung_flyer
https://infodesire.net/dokuwiki/doku.php?id=en:handbuch:handbuch
https://infodesire.net/dokuwiki/doku.php?id=en:handbuch:kapitel_3:3.05_bedienung_der_profi-suche
https://infodesire.net/dokuwiki/lib/exe/detail.php?id=en%3Ahandbuch%3Akapitel_3%3A3.04.3_gruppenterminkalender_team-kalender&media=en:handbuch:kapitel_3:task.gif

Last
update:
2019/10/25
14:09

en:handbuch:kapitel_3:3.04.3_gruppenterminkalender_team-kalender https://infodesire.net/dokuwiki/doku.php?id=en:handbuch:kapitel_3:3.04.3_gruppenterminkalender_team-kalender&rev=1259740067

MNext Days
7 ¥

3ak, 05,12,2009  Job - End date planning : 11.1-1 Cuskomizing .3
f Sum, 06.12,2009  second Advent
Mon, 07,12.2009  Ilness
Mon, 07.12.2009  Ilness
Tue, 0&.12,2009  Project - End planning : 14 Pragramming
Tue, 03,12.2009  10:00 - 12:00 General call
WWed, 09.12.2009  Project - End planning ; 13 Implementation Projeckile 3.0
Wed, 09.12,2009  Job - End date planning : & proganiming Projectile
WWed, 09,12,2009  Job - End date planning : 12-1 Cuskomizing
Wed, 09.12,2009  Job - End date planning @ 12-2 Development
‘Wed, 09,12,2009  Job - End date planning : 13-1 Development
WWed, 09.12,2009  Job - End date planning : 13-2 Cuskomizing
“Wed, 09.12.2009  Job - End date planning : 13-3 Planning

4| | 0|

R~

™ TeamCalendar

)/ B R Month view | This rnonth =|lp1.12.2000 - 31.12.2009 ConnerJane 7|
tM12_December ¥| 2009 =[5/ o187
Show selection |
Dezember 2009 |
Ivloncay Tuesday Wiednesday Thursday Friclay Saturday Sunday
49 3011, 142, 212, 3420 412, 512, 6.12.
Es%  Project planning = 1300 i Programming f second Sdvent
Preszentation: Smith
s Protot
,_ﬁ M Alice
0 1000
General call Green
John
eS0T A2, 812, 912, 10412, 1112, 1212, 1312,
" 10000 - 12:00 General = Mesting COMSLULT "™ third Advent
call GmhbH Hamburg
el 14120 15.12. 16.12. 1712, 1812, 19.12. 2012,
"™ fourth Advent
CWE2 2112, 2212, 2312, 2412, 2512, 2612, 2712
= 1300 "™ Christmas Day A first Christmas Day | 4 second Christmas
Presentation: Smith Dy
Alice
O 83 2812 29.12. 3012 3112 11, 21, 3.1,
A New Year
E] Top of page

All appointment types (including milestones) are displayed, the black entries from the defined actions
and the purple entries have been defined in the calendar itself.

T Mew Year Green entries are used from the bank holiday definition (see bank holidays)
& 1300

Fresentation: Srith Yellow entries are from the contact administration (see actions).

Alice
M 10:00-12:00

Genaral call Blue entries are from internal appointments.

= Meeting COMNSULT
GmbH Hamburg

£4%  Programming | Pink entries are personal milestones of the employee (see milestones).

Purple entries are from external appointments.

The calender supports and displays (with appropriate permission) also the appointments of other
employees.

https://infodesire.net/dokuwiki/ Printed on 2025/12/16 11:20


https://infodesire.net/dokuwiki/lib/exe/detail.php?id=en%3Ahandbuch%3Akapitel_3%3A3.04.3_gruppenterminkalender_team-kalender&media=en:handbuch:kapitel_3:group_organizer13.1.gif
https://infodesire.net/dokuwiki/lib/exe/detail.php?id=en%3Ahandbuch%3Akapitel_3%3A3.04.3_gruppenterminkalender_team-kalender&media=en:handbuch:kapitel_3:group_organizer.gif
https://infodesire.net/dokuwiki/lib/exe/detail.php?id=en%3Ahandbuch%3Akapitel_3%3A3.04.3_gruppenterminkalender_team-kalender&media=en:handbuch:kapitel_3:newyear.gif
https://infodesire.net/dokuwiki/lib/exe/detail.php?id=en%3Ahandbuch%3Akapitel_3%3A3.04.3_gruppenterminkalender_team-kalender&media=en:handbuch:kapitel_3:presentation.gif
https://infodesire.net/dokuwiki/lib/exe/detail.php?id=en%3Ahandbuch%3Akapitel_3%3A3.04.3_gruppenterminkalender_team-kalender&media=en:handbuch:kapitel_3:generalcall.gif
https://infodesire.net/dokuwiki/lib/exe/detail.php?id=en%3Ahandbuch%3Akapitel_3%3A3.04.3_gruppenterminkalender_team-kalender&media=en:handbuch:kapitel_3:meeting.gif
https://infodesire.net/dokuwiki/lib/exe/detail.php?id=en%3Ahandbuch%3Akapitel_3%3A3.04.3_gruppenterminkalender_team-kalender&media=en:handbuch:kapitel_3:programming.gif

2025/12/16 11:20 3/11 3.04.03 Group Organizer "Team-Calendar"

| M TeamCalendar

QB ronnee =] [Tota o205 8- 31122005

M12_Decerber || 2008 =||<b|/d
Showselectionl

Dezember 2009 |

onday Tuesday Wednesday Thursday Fricay Saturday Sunday
O 48 3011 142, 212, 312, 412, 212, 512,
= 1300 & Teleo with Claria A second Advert
Preszentation: Smith Dunbam Indraduction
Alice Projectile
O E0 T2, g12. 912, 1042, 1112, 1212, 13.12.
A 1000 - 17:00 Uhr = Mesting CONSULT : third Addvent
Training Cambridoge GmbkH Harmburg
el 14120 1512, 16.12. 1712, 1812, 19.12. 2012,

"™ fourth Advert

CWE2 2112, 2212, 2312, 2412 2512 2612, 2712,
;;,_" 13:00 f Christmaz Day A first Christmas Drary | 4 second Christmas
Prezentation: Smith Dy
Alice
OS5 2512, 2912, 3012, 3112, 1.1. 21. 31,

A Mew Years Day

(=] Tap of page
In the calendar the time interval of the display can also be changed (here in team overview).
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By using the action “Show Selection” the settings of the calender can be viewed and changed.
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The selections “Employee” and “Units” provide filters for individual employees or units (organizational
units, such as departments), and the selection “Entry” can filter the entries by the type of dates.
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To view or change appointments, click on the appointments (here an appointment for !!! on the
10.01.2007 between 1 pm and 5 pm).
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In the appointment document, the appointment, including all the information (and attached

documents) can be viewed ...
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... and they can be changed (here completion of the agenda).
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If a new appointment has to be defined, click on the check-box in the selected day. Here a new
appointment for the 16.01.2007 will be defined.

https://infodesire.net/dokuwiki/ Printed on 2025/12/16 11:20


https://infodesire.net/dokuwiki/lib/exe/detail.php?id=en%3Ahandbuch%3Akapitel_3%3A3.04.3_gruppenterminkalender_team-kalender&media=en:handbuch:kapitel_3:group_organizer9.1.gif

2025/12/16 11:20

9/11 3.04.03 Group Organizer "Team-Calendar"

> ' TeamCalendar

?

0 B @ Morthview = Mextcalendarweek | 01.12.2009 | [E - 31.12.2009 Conner Jane =]
M12_December =/ 2008 =|[<5][c> 19 =
Show selecticunl
Dezember 2009 |
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
CWW a0 712 g12. 913 1012 1112 1212 1312
£# liness {5 10:00-12:00 & Meeting 4% Holiday MM third Advent
General call COMSULT
B Prototype 4.5 GrmbH
Hamburg
CW 51 1412 1612 1612 1712 1812 1912 2012
"M fourth Advent
Civ a2 2112, 2214, 2312, 2412 2514, 26.12. 2712
=2 1300 f Christrnas Day |[® first Christmas || 7 second
Fresentation: ET Christmas Day
Smith Alice
CWW 532812 2812 3012 Mz 1.1. 21. 31
T e Year

[=] Tap of page

Then, a new document of the type appointment opens. Here the basic values are now defined.
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This includes the period of time (here, of 16.01.2007 9:00 to 12:00), the participants (with the
possibility of multiple choice, (here the employees !!! and !!!!), the description/the name of the
appointment, the category (internal/external ), further notes and possibly external documents. The

appointment will be saved ...
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... and is automatically accessible in the calendar. The assigned employees receive a message

through the internal system.
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