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3.03 Forms and Form Elements (continued 1)

The forms consists of several fields, which can contain data type "text’, numbers, boolean values,
date/time, the list of values and links to other forms. Currently, the following fields or element types
are available:

Write-Protected Fields

Write-protected fields are for example with key fields (sort key of the data record...

Project number Mumber |4 Status Closed live

...left (left to other documents, here to a project)...

Parent project 1 Introduction Projectile
Parent project 1 Intrnduminﬁrnjemile
... and with input data, which should not be changed (for example status information).

Status Closed live

Editable Fields (single or multi-line):

Description Introduction Accounting

ComboBoxes (Selection-Boxes) with Contents of the
Documents or Collections:

Selection boxes (ComboBoxes) are filled out either through Projectile-data (as here with employee) or
they are use from the Collections (see administration guideline).

Employee Carter Simon ~

These Combo-Boxes (Selection-Boxes) contain all the employees (or all active employees according to
configuration) and they are listed alphabetically.
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Resource
S50 _ £ Abstrackt
2oz ] Allgemeine Tatigke = Adoro Luca
State 0 % J2 Banane Greta

ST Batzeck Klaus
ST 3 - normal priority & )

£ Brandis Markus

Note

£, Breckmann Susanne
2 Bucher Horst

£ Carter Simon

£ Chavez Marc

£, Dietrich Saskia

2 Dominguez Jose

£ Filius Andreas i)

J2_Fischer Maioram -]
By using the link-functionalities it can be linked directly to the selected document. With . . . all data
records of the type is displayed and they can be transferred as single-selection or as ComboBoxes.

With . . . copied data records of the same type can be inserted and with . . . the assigned data record
(input in the combo-box/selection-box) can be removed.

Checkboxes for Displaying Boolean Value:

The checkboxes have two conditions: true (check mark) or false (empty). In the example the attribute
‘Private’ is given.

Private

Date Elements

The month elements contain (besides the possibility to enter the date manually) four further
functionalities:

Month | 4 | May2012 w

One month back ...

Month v & b April 2012 W

Previous

... and scroll one month ahead.
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Month v | 4 |k | May 2012 w

e

Meut
To set the current month ...

Today w4 ¥
Week Movember 2011
Fach Month & — December 2011
Quarter January 2012
February 2012
March 2012
April 2012
May 2012
June 2012
July 2012
August 2012
September 2012
October 2012
Movember 2012

... as field content and to activate the calendar element.

20052012 |[H w

18 1 2 3 4 5

19 7 & 9 10 11 12 13
20 14 15 16 17 18 1% 20
21 21 22 23 24 25 26 27

39 23@39 %

23

In the calendar element you can scroll one month ahead or one month back (inner arrows) or a year
ahead or a year back (outer arrows).

By clicking again on the calendar element, it will be closed.

Time fields with Information about Hours and Person Days:

With this type of fields, the entry can be done either by hours (h) or by person days (Pd). After saving
the document the missing value is completed.

s 34:00 | h 85 pg Flannedtime 5o 135 Pd
Here the estimated time/effort can be entered in person-days (2 Pd) and...
Plan-Aufiand h 2| Pt

...after saving, the system completes the entry in hours (here 4pm/16:00)
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Flanned time 30:00 |k & P

If the time/effort has to be entered in hours, the system completes the number of person days after
saving the document.

Currency Fields (if necessary with details in the local
currency and the second currency):

With this type of fields the entry can be made either only in the local currency (here EURO)...

ZantDumS Amount EUR Qriginal currency amount Criginal currency GEP =

...or the entry can be made in the local and second currency (here EUR and US Dollar).

In the example the second currency is changed into US Dollar (USD), the amount of 100 USD is
entered and after saving the document the missing value...

| [d] Receipts ]

Documnent v Edit v Wiew *

Rere| Save the document
- [=]

S Travel costs "

Description Taxi »

Employee v | Conner Jane ¥
Froject v || 3.3 Implermentation v

Date 27.11.2000 |3/~

Payrment =

Wethod

Travel

;Jr?]tuums Amount EUROrlglnalcurrencyamnunt 100 Criginal currency =EP =

...completed (the local currency EUR).

Met Amount
amounts

Qriginal currency amount 100 Qriginal currency GEP -

This functionality can be also used throughout the system for all currency fields. The local and the
second currency is administrated in the document configuration. The option second currency is in
administration = system (see also administration guideline) .

... continued page 2
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