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3.03 Documents (... continued)

Elements for Multiple Selections:

If several entries can be assigned to field content, multiple selections are used. The fields of multiple
selections consist of a central button for all editing functions (removal/delete, cut and paste, create
new document, create report...) and the search window for the full-text search.

Frojectteam . o 2 <1 =
= Maitne First name EmployesStatus
1 £ Conner Jane Fixed
2 A Griffith Jean Fixed
3 £ Hahn Katrina Fixed
4 £ Jane Canner Fixed
5 £ Jones Timatky Fixed
6 8 Miller Georg Fixed
1] ]

These elements contain generally also the following functionalities:

Projectteam o page ll_ o1 S x| 0 1-6/6
X Remove First natne EmployeeStatus
dG Cut Jane Fixed
E“J Copy Jean Fixed
i.* Add ko clipboard Katrina Fixed
Q Paste Conner Fixed
4 Find available documents Timothy Fixed
|Ef] Create report From list {b Geory Fixed
U Toggle seleck x|

X = Deleting the marked elements of the multiple selections (without clipboard-function)
% = Cutting out the marked elements of the multiple selections (deleting with clipboard function)

I

= Copying the marked elements of the multiple selections.
D - Pasting the marked elements of the multiple selections.

* = Searching all valid data records of the type

=i Creates a report for the selected data records of the multiple selections.

= |nverts all the entries (mark all not marked entries and vice versa)

In the following example ... two employees out of the project team have to be promoted to project
managers. For this purpose the team members have to be first marked, than copied/duplicated and...
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Project manager

8 ok pagell_ofl e el 1-171
| = Mame First name EmployeeStatus
0 1 £ Conner Jane Fixed
1 ]
Projectteam i S |1_ of 1 e o 1-717
x Remove First name EmployeeStatus
dé' Cut Jane Fixed
E‘:] Copy Jean Fixed
3’ Add to clipboard Katrina Fixed
Ej Paste Conner Fixed
- Find available documents Timathy Fixed
@ Create report From list Georg Fixed
E Togale select Adam External
1 ]
... afterwards in the element project manager ...
ngectmanager e page Il_ o @ ) 1-171
x Remove First name EmployeeStatus
d;g' Cut Jane Fixed
Ef_'l Copy
3’ Add to clipboard
I [ Paste [v]
- 4 Find availablEdocuments
d_j Create report From list & x| R 1-6/8
E Toggle seleck Firzt mame EmployeeStatus
= 1 £ Conner Jane Fixed
] 2 £ Gritfih Jean Fixed
0 3 A Han Katrina Fixed
0 4 2 Jane Conner Fixed
5 A Jones Timathry Fixed
6 A Miller Geory Fixed
1 o
... pasted.
ngectmanager . page Il_ o1 ES o 1-373
= Matne Firzt mame EmployeeStatus
0 1 £ Conner Jane Fixed
] 2 A Miller Geory Fixed
] 3 A Tate Adam External
1] ]
Projecttearmn e page Il_ o & ) 1-717
)| = Mame « First name EmployeeStatus
0 1 £ Conner Jane Fixed
B 2 2 Griffth Jean Fixed
[ 3 A Hahn Hatrina Fixed
0 4 £ Jane Conner Fixed
[ 5 2 Jones Timcthy Fixed
[ 6 2 Miller Georg Fixed
B TR Tate Adam External
1 ]
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2025/10/25 12:33 3/8 3.03 Documents (continued 2)

A multiple selection is either automatically defined by the system functionalities or manually. A
system functionality of this kind is for example the project team in the document project. All issuers
(persons in charge) of the jobs are automatically transferred here. An example for the manual
definition is the basis for the skill management of Projectile: Assigning occupations to the employees.

By clicking on the magnifying glass in the field occupations, a dialog is opened...

}:@ ? 3 Mitarbeiter Batzeck Klaus

& ,ﬁ, @ B4 ‘ Dokument Bearbeiten Ansicht Aktionen

Stammbalatt | Adresze | Hommunikation | Pops | AZ-Verwaltung | Fahigkeiten | Sonstiges | Alle |

Tatigkeiten %

alle verfigbaren Du:ukumente|

[~
r

Soft-Skills

[T eelMnterkulturelle Kommunikation
[~ el kommunikation

[ B Problemlisung

[~ 208 Teamfihrung

sprachfahigkeiten

I jv
<

[~ =M deutsch
[ =R englisch
[ *elBlfranzisisch

» £ Employee Jones Timothy
a @ b |‘j_|] [] |§] Cocurnent *  Edit = Miew =  Backreferences = Actions =
Master data Address Communicakion Work time management skills IMisc

FProfessional skills

|Fin-:| available docurments t

3 El

Soft skills

™ s " motivation
[T =P problern solving
[ = ®tegmleading

Language skills

3 El

[~ M English
M =@ German

... with all defined occupations in the system.
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14:09

&3 ? ||j| Bitte wahlen sie aus |

Bitte wiahlen sie aus

Auswahlen und zurlick | Abbrechen

- A Allgemeine Tatigkeit
~ A2 Analyse

™ A Bl Beratung

A B Customizing

~ 4 B Dokurentation

- A Bl Installation

™ A Fl Programmierung

A Bl Programmierung - C++
r A Bl Programmierung - DB
I~ “, 1101 Programmierung - Java
™ A 111 Projektleitung

A 12l Qualitatssicherung

~ A& 1131 Schulung

A 49 Support
™ A [8lVertrieh & Marketing
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3.03 Documents (continued 2)

o7 Current selection: Professional skills

Hirks It is also possible ko click on entries ko inclade them

‘\,"y

awr
A

-

o W M =~ M th B W R

A DA A DA AL A A A A A A A

12
13
14
15
16
17

Include seleckion

page |1 of 1 ]
Oocupation

Allgemeine Tatigkeit
Analyse

Beratung

Construction
Customizing
Dokumentation
In=tallation
Programimierung
Programimierung - C++
Programmierung - DB
Programmierund - Java
Programimning
Programiming - DB
Programiming - Java
Programiming - M= SGL
Programiming - hy=al

Programiming - Oracle

1-26 (28

[

By marking the occupations and by activating the button “Include selection” the marked occupations
will be transfered...
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14:09

XK ||j | Bitte wahlen sie aus

Bitte wahlen sie aus

Auswahlen qu ZUrlick Ahbrechen
L)

AN Allgemeine Tatigkeit
W A2 Analyse

@ A B Beratung

A M Customizing

A 1 Dokurnentation

- A Bl Installation

~ A Fl Programmierung

A El Programmierung - G++
A B Pragrarmmierang - DB
= A, [0 Programmierung - Java
@ A 1111 Projektleitung

A 12 Qualitatssicherung

@ A& 1131 Schulung

A 149 Support

™ A [51Yertrieh & Marketing
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3.03 Documents (continued 2)

o7 Currenk selection: Professional skills

Hirks It is also possible ko click on entries ko inclade them

Inu:luu:le{ﬁlectiun

v

u
4
Il

-

PPN ESP PP PN PSS

[l

]

[ 2
[ 3
4
[ 5
[ £
7
[ g
[ g
[ 10
[ 11
[ 12
[ 13
14
[ 15
[ 16
[ 17

page |1 of 1
Oocupation

Allgemeine Tatigkeit
Analyse

Beratung

Construction
Customizing
Dokumentation
In=tallation
Programimierung
Programimierung - C++
Programmierung - DB
Programmierund - Java
Programimning
Programiming - DB
Programming - Java
Programiming - M= SGL
Programiming - hy=al

Programiming - Oracle

... into the employee document.

Tatigkeiten

r A& MAnalyse
™ “ 2 Beratung
4 Bl Projektleitung

 “ ¥ Schulung

1-26 (28

[

Professional skills (Z]

" A " Canstruction

I A Binstallation

" A B Programming - Java

r ﬂ“’F‘rugramming and custamizing

™ A B Support

The example illustrates a compressed multiple selection. With ... the entries of the multiple selections
are collapsed and ...

Tatigkeiten

recuzeren] oo

4 2 Beratung
4 Bl Projektleitung

 “ ESchulung

Professional skills

FHEL E

Dnstructinn

I A ®installation

" A, B Frogramming - Java

" A& “Pragramming and customizing

I~ A& = support

...and with (= the entries of the multiple selections are expanded once again.
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14:09

2] Beratung (21 Projektleitung

Tatigkeiten

[
i ausklappen

xE B & & 8-

onstruction [2] Installation [3] Programming - Java

Frofessional skills

pming and customizing [5] Support
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