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3.02.05 Search and Find

The search engine finds searched data. Through entering a search string in the quick search field
(here, Projectile) and clicking the magnifying glass, the complete data pool can be searched using this
string.

= L‘é{] A4 Clipboard» | B ) E ! %Ef-“ Lf @LD'QGIH v B or | | Projectie Category ... |V SEgh
Tracking and Recording ‘Working Time Management ~ Projects » Dffers - Invoices + Contracts » 5% Contacts - Human resources Administration-
| 4 Intro 2 1%

Since a query search can take some time to search all the data in the system, an appropriate warning
is displayed.

>< |E| Dialog

Searching without & category can produce a large number of results. Really search?

Q@%

The following illustration displays a possible return list in the search query: In the return list all
documents are listed, in which the defined search string “Projectile” exists.

>< (3 Collection Query 'projectile’ 2%

Collection Edit file |gepgrt~

rhd page| 1of5| b B | & x| P

| = Type - Description State
= 1 @ PaymentPlan 2-1 1. Payment

[ 2 @ PaymentPlan 2.2 2. Payment

] 3 @ PaymentPlan 2-3 3. Payment

D 4 g? Payment C5-12-04-14 16.04.2012 30.04.2012

= 5 E;';] Process 10-1 Installation Projectie 0
] 6 [ Process 144-2 Handbuch 0
[ 7 [3j Process 144-3 Antesten Testsystem 0
|:| 8 E;';] Process 162-1-1 Conception for combining Projectile and SAP CO/FI 0
= 9 [37 Process 3-13 Projectile-Version 1
[ 10 E_;I Process EP-1 Projektigitung 1
] 11 [3§ Process EP-2 Test AA 0
1 12 @ Process EP-3 AA Ticketsystem Erweiterung 0
|:| 13 q’ Contract position 2-1 Projectile +5

= 14 [f Contract Indroduction Projectile

[C1 15 iz® SalesPipeline 1

[ 16 1@ SalesPipeline 10LOL AG

0 17 gy SalesPipeline 12 Reifenhandler

These return lists can be changed for further usage ...
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>< (] Collection Query 'projectile’

Collection E&%t file |Report-

v |4 4 | page 10f5 b b | & x| 0
[ = Type = Drescription
[ 1 g) PaymentPlan 2-11. Payment
[ 2 g) PaymentPlan 2-2 2. Payment
... and saved (“Projectile Query”).
>< (7] Collection Query 'projectile’
% i‘ﬁ ISJ Document Edit+ View~ Back references~ Actions «
all | | save the document
Name 10 | 133759714031;| DESCAPION | ooy projectile’
Entries
= |4 4 | page 10f5 b M | & ¥ | 21-100/423 | show 100 | entri
F| = Type + Description
[l 1 @ PaymentPlan 2-11. Pay
[l 2 @ PaymentPlan 2-2 2 Pay

In the result set, the back and forward button and/or jump to first or last document can be found in
the navigation bar. In the example, a result list of 294 entries are displayed, where the first 20
documents (1-20) are visible. Clicking the small triangle in the navigation bar ...

>< O] Collection Query 'projectile’
B i‘ﬁ IEJ Document~ Edit~ View~ Back references~ Actions -
all

Name 10 | 133759714031;| DESCAPION | ooy projectile’

Entries
o+ |4 4 | page 1 of& P&}HI e % | 2/1-100/423 | show 100 | entr
O = Type ~ next page Description
[l 1 g? PaymentPlan 2-11. Pay
[l 2 g? PaymentPlan 2.2 2. Pay

... displays the next documents 21-60 automatically.
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>< [C] Collection Query 'projectile’
B i‘ﬁ |S] Document~ Edit- View- Back references~ Actions -

all

Name 10 | 133759714031;| DESCAPION | o0y ‘projectile’

Entries
iR page 1of5| b M | & % ©1-100/423  show + |entri
| = Type ~ >
10
[l 1 @ PaymentPlan
[l 2 @ PaymentPlan 50 i
[l 3 @ PaymentPlan
[l 4 @ Payment 200
500
[l 5 [3i Process 1000
[l 6 [3i Process 5000
[l 7 [3i Process 144-3 Ant
[l 8 [3j Process 162-1-1C
show | 20

Y EnES £urther 20 results can be displayed (i.e. 40 after the first click).
showe | 20

Using the function

Using the functionality once again Y EMES further 20 results per result list are displayed.

show | 2 » | entries

Accordingly, the functionality reduces the amount of results in the result list.

... are displayed. Clicking a link in this result list (here, Projekt EP Einfuhrung Projectile) ...
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>< (] Collection Query 'projectile’

E ﬁ [El] Document~ Edit- View~ Back references~ Actions-

all |
Name 10 | 133750917656: DESCAPION | ooy ‘projectile’
Entries
i+ 14 4 | page 10f1| | & || projekt X L21-78/78 | show 100  + entries
] = Type = Drescription State
[l 62 ¥ Component Project data
[l 63 ] Collection Abfrage "Projectile’
[ 64 [T Collection Abfrage "Projectile’
[l 65 [O] Collection Abfrage "Projectile’
[l 66 [T Collection Abfrage “projectile’
; Lollection ﬂhﬁ:ﬂﬁ ‘DH'E;'E‘
Project 1 Introduction Projectile [E] Active
=t o Projei -t emtire
[l 70 Project 123 Hasenprojekt Active
[l 71 Project 141 P 41100 Active
[l ¥2 Project 177 P4320 Active
[l 73 Project 178 P4330 Active
[l 74 Project EP Implementation Projectile Closed live
[l 75 []® Invoice line 129-1 Lizenzgebiihren der Serverversi...
[l 76 [m]? Invoice line 174-7 Budget 215-4 Projectie +5
[l 77 [W]® Invoice line 176-7 Budget 215-4 Projectie +5
[l Process EP-1 Projektieitung 1

?B@

... can be direcly navigated to the appropriate document.
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e E Project 1 Introduction Projectile
= s & 2 [ & E), | Document~ Edit~ View- Back references~ Actions -

Master data Involved persons Portfolic Risk assessment

Baselnformation

Project number Number [

Description Introduction Projectile

Projectstartend date  FIom |57 ns 2012 (8w

StructureElements

Parent project

Subprojects b page 1|ofl
| = MNumber
El 1 D 11
Processes ,
G- page 1 ofl
D = Process number
A @
E 2 Eﬁl 1-3
El 3 @ 1-4
A «@ e
El 5 E_‘il 1-5
Milestones _Uu: Mo entries «
Estimations
Grade of completion
o page
|l = MNumber
|:| 1 1-A

Status Budget

Description
QM-Verwaltung

Y

i

Description .
Develop
Projectmanagement
Projektmanager
Spezifikation

Testing

Financial data

Auftrag Project activity log Misc

Status Closed live

T0 31032011 @ v

Status
Ciosed live

1-1/1

65,00

Using the functionality X in the window bar, an opened form can be reclosed.

Riickverweise

1-1/1

1-5/5

The second example for using the document search displays the possibility of searching for a certain
string within a document type (category), which further limits the search: In the example, the user
would like a list of all documents of the job type, in which the string “Development” exists ...
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— B 2| &Cipboard~ | 9 (& 4 [ @ % L] | [@)Logout Create .. v | & | or ¢ [Searchin documents .. || Job ~ | Search
“hf.r_rifffme | Tracking and Recording~ || Working Time Management~ [§] Projects~ [id] Offers ~ [id] Invoices ~ [id] Contracts+ 151 Contacts » /2, Human v A ation v
%1% [ Collection Query for Job 2%

Collection Edit file |Report

Closed

19.10.2011

24.11.2010

24.11.2010

i page, 1028 b b | &

E| = Process number Description

= 1@} 12 fidsfsdas

= 2 g 11 Develop

= 3 L{il 1.2 Spezifikation

= 4 @] L2 Spezifikation

= 5 @ 12 Spezifikation

= 6 L{{l 1-3 Projectmanagement
= 7 L{ﬂ 1-4 Projektmanager
= 8 @ 15 Testing

= 9 @] 01 Installation Projectile
= 10 @ 10.1.1-1 Programming-4.3
0 u[F w21 AP3

B [ w21 AP3

B 13 [F w011 3.2- Concept- 3 Pla...
B 14 [§ 10111 ap2

= 15 @ 101.1-1 ap2

= 16 [§] 10121 Customizing

= 17 @ 102-1 Programming

1-20/551 show 20 | entries

-

-

... and all jobs in the result list are displayed, which contain the term development. It is irrelevant if
this string is in the description or in any other element of the document.

The search can be further limited within the result list. In the entry field a string can be entered and

the be “found” for the row. After clicking on 2l ..

> (I collection Query for Job ‘project’

Collection Edit file
page |1 of 1

Process number

i
4

32
33
33
34

3-5

O0O00O0O0O0O0OO0O0O0O0O00O0O0n,|4
Bob fob Pob [ob foob fob Pob fob fob [oob oob b [ob foob foob foob

3-6

-

W

jores|

Description

Conception for combining Projectile and SAP COJFl 1 5.06.2003 =

Development 1.1

Development 1.1

Sales

Marketing Sa

Customizing 4.3

Introduction Projectile 2.7

41 Project management - 4 Introduction Projectile
Conception for combining Projectile and SaP COUF]
Conception for combining Projectile and SaP COUF]
Installation Projectile

Programming 4-3

Programming 4-3

Project Management

3.1-1 Concept - 3 Planning

Customizing

1-29)29

Clozed

20102009

1o

... the system searches within the return list ...
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[ Collection Query for Job "project”

Collection Edit file

oM page Il_ of 1 | jones x| 0 1-6/6
= Process number Description Clozed
1 1 Conception for combining Projectile and SAP COFl 1506 2009
2 11-1 Desveloptmert 1.1
& 3-1 Conception for combining Prajectile and SAP COFI
4 3-2 In=stallation Projectile
5 3-3 Programming 4-3
o] 7-1 Conception for combining Projectile and SAP COFI

A further possibility to find and open a document, is the personal clipboard. Through clicking on a link
from the personal clipboard, a document can be directly opened.

—_— =1 LE.'] 4 Clipboard = | | G} E, Lla Logauk Create .. ¥ B Search in documents .
projectile N ]
Tracking and Recording =2 ©pen cliphoard nices v (G0 Contacts » /2 Human resources = Adriinistration ~
¥ | £ Intro D Project 7 Update Projectile

[j Project 3 Introduction Projectile
Standard || Modules || Tasks Infarm

@ Projects Customers Skaff

- D Project 3.3 Implementation
Extras Tracking
1 Ahsence application TimeTracker @
Flanning Selected days w
Meww Project 13112009 [ 5w
Eharting 13112009 (3~
v @ = =
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