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3.02.03 Standard Work Area

The standard work area contains configurable global functions, e.g., creating a new document,
generating charts, defining projects or tracking and recording. These functions are administered
internally as actions, which depend on the access permissions (see Administration guide). Each user
group can be assigned various configurations for the work area.

Note: The following illustration displays a complete work area. Depending on the access rights of the
logged on user, some functionalities my not be available (e.g. employees usually have access to the
functionalities for creating and entering/recording data).
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Using the functionality Planning, a project can be defined or planned either manually or using a
template. Furthermore, the MS-Project interface is optionally available.

Planning

Mlew Project

Using the functionality Charts, charts can be generated from the data pool. The chart selection is
dependent on the access permissions.

Charting

w J

“TimeTracker” is a tool for recording times (project times and work times and absences).
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Note: The select box under the second date field is for recording for other employees and only
available for power users (setting in TimeTracker Default).

Planning

Using the functionality “Planning”, defining and planning the project can be performed here.

Flanning

Mewy Project

)

In the dialog a project can be either manually defined, using a project template or generated with the
import assistant.

4 \, ProjectCreator

ProjectCreator HelpPane step 1/6

@) mManual Project Creation

E"ﬁ Template

Available templates:
Entwicklung

Introduction Projectile
Einfuehrung

Froject 3 Introduction Projectile

Dﬁ mMS Project

Le

Creating the project manually, a new form with the project type including the default data is opened.
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| [§ Project217 2 lix
= = E @ [, | Document- Edit~ View~ Back references~ Actions -
Master data Involved persons Paortfolio Risk assessment Status Budget Financial data Auftrag Project activity log Misc Rickverweise

Baselnformation

Project Number Status Passive
217
number

Description

Project From To
startend 15.05.2012 @l @l

date

StructureElements

Parent project

Subprojects 2 No entries
tr
Processes " )
2 Mo entries ~
Milestones

o8 Mo entries ~

Estimations

Grade of completion /32 No entries -

Tip: For more on this subject see the tutorial 4.04.1 Creating a project manually using project
planning.

When selecting the option project template, a new dialog appears ...

> -, ProjectCreator

ProjectCreator HelpPaoe step 146

D mManual Project Creation

Eﬂ@.} Template

Availahle templates:
Entwicklung

Introduction Prajectile
Einfuehrung

Froject 3 Introduction Projectile

D@ MS Project

L+

... with various selections for the Projectile Project template.
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>, New document
ProjectCreator HelpPaoe step 266
all|
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Tip: For more on this subject see the tutorial 4.04.2 Creating a Project using Templates.

When using the option project import (additional charge) a new dialog appears:

4 \, ProjectCreator

ProjectCreator HelpPane step 1/6

D mManual Project Creation

H"ﬁ Template

Available templates:
Entwicklung

Introduction Projectile
Einfuehrung

Froject 3 Introduction Projectile

%@ mMS Project

Here project plans from MS Project can be imported as a csv file.

)¢ " Datenimport

Import WS Project data file
Pleaze select a cav-file and acknowvledge by clicking on the green check mark

Input file I

Cwrchsuchen..

/(%

Tip: For more on this subject see chapter 4.04.3 Importing a Project.
Creating Charts

With the functionality Create, charts can be generated. The standard version includes the
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assessment chart, Gantt chart, contact chart, employee chart and the project chart. The access
permission system defines the availability of the charts.

After selecting a chart (here, earned value) ...
Charting

EatredvalLie v

|Cu:-nFirm walue in this Field |

... the appropriate document for the chart is opened:

ol Eﬁ Earned-value chart

Generate chart E
dg D Document *  Edit = View - ﬁ> 6: @ Bm

InputData | Parameters | Format | Reaults|

1. Mame: If ol would ke to save a chart pleass enler a description

Marme 13
DESEHpID Earnedialue
e Earned-4alue-Analysis | &

Report Selection

2. Input data: To gather aif the doclments refevant for the chart
Alease Lag the search engine (if necd be repeataciiil

Search
Search word Categorny

Input data

7 Mo entries -

3. Main parameters: Please select parameters:

Chart period o
Start Al
End 0 |

Tip: For more on this subject see chapter 3.12 Chart System.

Tracking and Recording

In “TimeTracker”, time and/or performance can be entered and recorded for the current date or any
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time period. After activating the appropriate action ...
Tracking

@ TimeTracker

Selected days o

07.05.2012 |3~

07052012 |[H
v

... TimeTracker opens at the selected date.

>< [ TimeTracker Carter Simon

= = S S S S v | @ . Starttime wracker on login
70520z |EHv] @ W [ [Customer v| @ © [Project Y@ e
|:| From To Time Job MNote

= Day 01: Monday, 07.05.2012

O
O/&
O
O
O
0:00 h (0:00 h)

...  Process number + Job Project Due time Estimated time
W 2141 160.2-1 160.2 14.10.2012 40,00 h
" 2123 Entwicklung Entwickiung 22.03.2011 0,00 h
" 2122 Datenbankdesign Entwicklung 22.03.2011 0,00 h
2121 Projektieitung Entwickiung 22.03.2011 10,00 h
" 21221 Testen Implementierung 22.03.2011 0,00 h
« 21213 Briefing Konzeption 22.03.2011 0,00 h

Tip: For more on this subject see chapter 4.08.1 TimeTracker

... Continued
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