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3.02.01 Personal Clipboard

The personal clipboard of the logged on user is located in the bottom area of the left navigation
menu. Using the personal clipboard, a user can administer his/her data as browser favorites. In the
example below, the personal clipboard with the documents (Project 1 Introduction Projectile 2.5,
Project 3.1 Introduction Accounting, Project 3.2 Projectplanning, Project 3 Introduction Projectile and
Project 7 Update Projectile) are displayed:

Menu 4

Menu =
L Guery Manager
| | Mavigate document
H ] Administration
H ] Tracking and Recarding
[ ]wWiarking Time Management

=] Statusreport
£ '\4 Mo running approvals
=] Mewe mail: &
G Lo

= Dezcription
1 D Project 1 Introduction Projectile 2.5
2 D Project 3.1 Introduction Sccounting
3 [§ Project 3.2 Projectplanning
4 D Project 3 Introduction Projectile
5 D Project 7 Updste Projectile

‘ |

page (1 of1 =

For editing fields with multiple assignments, as in the personal clipboard,there is a central button for
all editing functions (delete, cut, paste, create, create report,...) and the search window for full-text

search. This button opens with either mouseover (default) or clicking the button.
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on Projectile 2.5
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olanning
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The following tools are available for editing the clipboard:

X Remoe {}_.—,)

a U

Efj Copy

E,? #dd ko clipboard

bEh Creake report From list
Toggle select

Remove entry (and not copied in the cache memory), cut entry (and copy to the cache memory), copy
the entry in the personal clipboard, add entry to clipboard (when data is in cache memory), create
report from list (using Report Maker) and invert (toggle) entries (all selected entries are not marked or

vice versa).

Entries can be either removed or cut from the clipboard. The difference: Using cut, the entry is copied
to the cache memory and is available for the pasting. To remove entries from the clipboard, these

entries are marked ...

Menu

Menu

aw

Description -

o

i

... and then through clicking on remove, the entry ...

[ TR S O T

El E EI ED &

Project 1 Introduction Projectile 2.5
Project 3.1 Introduction Accounting
Project 3.2 Projectplanning

Project 3 Introduction Projectile

Project 7 Update Projectile
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& Paste on Projectile
@ Create report From lisk ojectie
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... can be removed (here Project MSP).

Menu

Menu

__Ju'a'r
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2 @
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jo
Description =
Praject 1 Introduction Projectile 2.5
Project 3.1 Introduction Accounting
Praoject 3.2 Projectplanning
Project 3 Introduction Projectile

When using cut, the entries are removed, but then held in the cache memory, so these entries are
still available for pasting.

Entries in the clipboard (or search queries) can also be copied. When marking the entries ...

Menu %
Menu +
& P
— Description «
1 D Project 1 Introduction Projectile 2.5
2 D Project 3.1 Introduction Accounting
3 D Project 3.2 Projectplanning
| 4 D Project 3 Introduction Projectile
¥ 5 ﬂg{] Chart result 04 - Job chart targetfactual
... and copying ...
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Menu 4
MMenu +
[<53w| 2

X Remove

4 Cut on Projectie 2.5

|:_'] Copry ction Accourting

i,? Add ko i;gnard alanning

D Paste an Prajectile

@ Create repart From lisk b chart targetiactusl
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... the appropriate entry is copied and ...

> (= Project chart JB0001-BB Project chart
Generate chart

B Ei 1= |j|] Documnent = Edit » Wiew »  Back references - D 6 @ B%

InputData | Parameters | Format | Results|

1. Mame: Ifyou wolld like to save a chart pleass enter a description

Mame JB0001-BE

Description Project chart

Chart 04 - Job chart targetfactual >

Feport Selection

2. Input data: To gather aif the docliments refevant for the chart
piegse Lae the search engine (F heed be repeatediy)

Search

Search word Categony

Input data

.+ Mo entries -
E} Paste

7 E—j, Mewe docurment

258 select parameters:
Chart period Current year

Start 01.01.2009 [3 v

... can be pasted to a different element. When clicking paste, the copied entry is then copied to the
selected element.
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InputData | Parameters | Faormat | Results|

1. Mame: Ifyou wollld ke to save g chart pleass enfer a description

Mame JE0001-EE
Description Project chart
Chart

04 - Job chart targetfactual > @&
Feport Selection

2. Input data: To gather aif the documeants refevant for the chart
Alaase Lse the search engine (if nead be repeataciiil

Search
v
Search word Categorny
/[
Input data
i pagell_-:uFl ey 1-2 1@

= -
1 D Project 3 Introduction Projectile

2 I.B Chart result 04 - Jok chart targetfactual Project che

5

In the example two projects have been transfered from the personal clipboard into project charts.

The functionality inverts the active selection, i.e. all unmarked enteries are marked ...

Input data
S page Il_ of 1 oy 1-518
x Remowve
et juction Projectile
E;J Copy jectplanning
i; &dd ko clipboard oduction Accounting
[ Paste juction Projectile 2.5
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... and vice versa.
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1 D Project 3 Introduction Projectile

[E 2 D Project 3.2 Projectplanning

[E 3 D Project 3.1 Introduction Accourting

[E 4 D Project 1 Introduction Projectile 2.5

5 I.g] Chart result 04 - Job chart targetiactual Project che

The personal clipboard can be opened in the top menu bar. In the entry “Clipboard” a function ...

= &) |2 dipboard x| " 0 @ 6% | [0 Logouw Creste ... v | [23 || searchin documents .. Project w | Search

Tracking and Recording - Offers ) Cliphoard =ts = Invoices = 050 Contacks « & Human resources Administration =

... “Open Clipboard” and the contents of the personal clipboard can be found.

—_— =" L:E:] | %y Clipboard » | " E ! Logout Creste . » B
projectile ) _
Tracking and Recording =7 ©pen clipboard @ L
¥ >< @ Intro D Project 3 Introduckion Projectile

Project 3.2 Projectplanning
Standard | Modules || Tasks || Infomg
Project 1 Intraduckion Projectile 2,5

-
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Extras
|_gh Chart result 04 - Job chart targetfactual Project chart 26.10,2009 10:57:51
Absence application I TSRS
i
: Selected days v
Flanning

The function “Open Clipboard” opens the personal clipboard of the logged on user ...
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... and clicking the entries of the clipboard (here Project) ...
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... opens the form of the stored data record directly.
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Opened documents can be directly transfered into the personal clipboard using the symbol e .In

the example a project is directly...
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av page |1 of 1 2
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o

Description

1-11

1 @ 3-1 Conception for combining Projectile and SaP COUF
2 @ 3-2 Installation Projectile
& @ 3-3 Programming 4-3
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5 3 35 3.1-1 Concept - 3 Planning
& 3 36 Customizing
7 @ 3-7 Programming
4]
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Grade of completion . page |1— o G )
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... transfered to the personal clipboard.
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From any amount of select fields (as from the return list in the search machine or directly from the

document) ...
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... pasted into the personal clipboard.
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